AIMHWHUCTPAILUA

MYHULUIIAIBHOIO paioHa
Besenuykckuii
Camapckoii obnactu

IMNOCTAHOBJIEHHUE
ot /-0 6. 20/6Ne 505~

nrt. beseHuyk

O BHeCEHHM H3MEHEHUH B aMUHUCTPATHBHEIN PETTAMEHT

I10 IIPEIOCTaBJICHHIO OPTaHU3AIMOHKBIM OTAEIOM ANMUHUCTPALIAN
MYHULIHUIATBHOTO paﬁ(‘)pilla Besenuyxckuii Camapckoii obmactu
MYHULHNANBHON YCIIyTH «VICTIONHEHKE 3aIIpOCOB COLHABHO-TIPABOBOI0O
XapaxkTepa ¥ TeMaTHYECKUX 3allpOCOB IPa)kJaH W OpraHu3aIyi, Belgaga
BBIITMCOK, KOTIH# apXMBHBIX JOKYMEHTOBY, YTBEPIEHHOTO
IloctanosnerneM AIMUHUCTPALME MyHUIMTIAILHEOTO paioHa
Besenuykckuii Camapckoit o6nactu ot 08.04.2014r. rona Ne464

B nensix coBepUICHCTBOBAHHUS OPraHM3aldM HCIOTHEHHS TTOJHOMOYHN mO
NPENOCTABIEHUI0 ~ MYHUUMNANBHBIX  YCIYT  OPraHW3al@OHHBIM  OTHEIIOM
AIIMHHHCTpaMK  MYBULHIATBHOTO paliona De3eHYyKCKui DYKOBOICTBYSCH
@enepanbeEsM  3akoHOM ot 27.07.2010 roma Ne 210-®3 «06 OpraHu3alHuu
IpEACTABICHUS.  IOCYNApCTBEHHBIX W MYHUUMOANBHBIX  YCIyT», YCTaBOM
MYHUIUIAIBHOTO paiiona besenuykcxuii Camapckoit 061acTH, B COOTBETCTBHM C
ITopsimkom pa3paboTku u  yTBepKIeHHUS aIMHHUCTPATHBHBIX ~ pErIaMeHTOB
TPENOCTABICHNS MyHULMIIANBHBIX YCIIYT B MyHUIMITATBHOM paitone Be3eHuykeKuii
Camapckolt  o6nacts, YTBepXAEHHBIM  MNOCTAHOBIEHHEM AIMUHHECTpAIMH

MyHULUNIaNbHOro pakiona besenuykckuit Camapckoit o6macta ot 24.02.2011 roaa

Ne 388

IIOCTAHOBJIAIO:

1. BHectM B  agMUHHMCTPATHBHBLI PErIaMeHT IO  [PEHOCTaBIEHHUIO



OpraHH3allMOHHBIM  OTHENOM  AIMUHUCTpallUM  MYHHIUOATLHOTO  pailioHa
besenuykckuii Camapckoit obmactw MyHMUUnNansHoW yenyru «McnonHenue
3alpOCOB COLMANIHO-IIPABOBOIC XapaKTepa U TeMAaTUYECKUX 3allPOCOB IPaKIaH U
OpraHM3allMi, Bbiaya BEIIMCOK, KONIUK apXUBHBIX JOKYMEHTOB», = YTBEPKHIECHHOTO
TlocTaHoBneHueM AIMUHUCTPALUH MYHUIUIIANBHOIO paiiona be3zeHuyKckuit
Camapckoit obaactu ot 08.04.2014 rona Ne 464 crnenyrolnue U3MeHEHMUS:

Iyaxr 19. @opMy 3asB/IEHHS W3JIOXWUTL B HOBOH pPENAKIMA COIJIACHO
Ilpunoxennio Ne 1 x AJMUHHCTPATUBHOMY DErJaMEHTY MO IPEIOCTABICHHIO
MYHHLUNAIBHON YCIIyru

10 UCTIOJTHEHHUIO 3aIIPOCOB COLMATEHO — IIPABOBOI0 XapaKTepa, TEMaTHUYECKHX
32lpOCOB TpaXHaH M OpraHuW3alui, BbIJaYe BBIIUCOK, KOMWE apXHUBHBIX
JIOKYMEHTOB.

[TynxTer 32-35 u3M0XUTE B HOBOW penakuuu coryiacHo IIpunoxenuio Ne 1 x
HACTOALIEMY IIOCTAHOBJICHHIO.

2. OnybnukoBath gacrosmee IlocranoBneswe B rasere «BecTtrEK
MYHULUIAIBHOTO paiioHa be3eHqyKCKuity ¥ pasMecTUTh Ha OMHUIHATLHOM CaiTe
AZIMUHWCTpaUM¥ MyHUIMIANBHOTO paifona Besenuykckuii Camapckoit o6ractd B
ceTd MHTepHeT.

3. KOHTpONb 32 WCHOJHEHHEM HACTOSINEr0 NOCTAHOBIEHUS BO3IOXKHUTE Ha

PYKOBOIUTENA annapata AJAMUHUCTpanuu M.p. besengykckuit (C.A.KonecHux).

I'maBa pationa E.B. CapaeB

JLK. ITpoxoposa
8(846)76 227 49
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{Ipunoxenue Ne 1 K MOCTAHOBIEHHIO

AnMUHECTpay M.p. beseraykckui
Ne 908 o1 7.98 .20

TpeboBaHMs X IOMELLEHHUSM, B KOTOPEIX TPENOCTARISIETCS MYHUALIMTIABHAS YCITyTa,
K MECTY OXXVIAHKS MECTaM IS 3aTI0THEHUS 3aIIPOCOB O IIPEAOCTABIEHUH
MYHULUNATBHOY YCIyTH, HHOOPMAIMOHHBIM CTEHIaM ¢ 0Opa3iaMy HX 3aOHEHHs

32. IlpenocraBneHue MYHUIMOANBHOM YCIYTH OCYLNECTBISETCS B CHEUMATHEHO
BBIIENIEHHBIX U 3TEX LeNell oMeIleHusx AIMUHHUCTpaluel MyHUIMMATBHOTC pakoHa
besenuykckuii Camapckoii obiacTtu.

Iinst 3agBuUTENER NOMKHO OBITh 0becrieueHo yIoOCTBO ¢ TOYKH 3PEHMs MELIeXOIHOH
HOCTYIHOCTH OT OCTaHOBOK OOIECTBEHHOTO TPAHCIIOPTA.

33. B ciyyae eciM MMEETCSi BO3MOXKHOCTH OPraHU3al[ii CTOSHKM (HAapKOBKH) BO3NE
3janus (CTPOEHHMs), B KOTOPOM DasMeIUeHO IIOMEIUEHHE NpUeMa ¥ BhIJA4K HOKyMEHTOB,
OpraHM30BBbIBAGTCS CTOSHKA (MAPKOBKA) Anisi JMYHOrO aBTOMOOHMIIBHOTO TPaHCHIOpPTa
3asBUTE/IEH. 3a IONL30BaHKE CTOSHKOM (MAapKOBKOH) ¢ 3asgBUTENEH IIaTa He B3UMAETCH.

Jiist MapKOBKY CHELUANbHBIX ABTOTPAHCTIOPTHBIX CPEACTB WHBAIMAOB Ha Kax(Ioi
CTOsAHKE BBIAENsETCs He MeHee 10% MecT (HOo He MeHee OIHOTO MecTa), KOTOPEIE He HOJDKHEI
3aHHUMAaTh MHBIE TPAHCIIOPTHEIE CPEACTRA.

34. Bxox B noMelleHue NpHeMa ¥ BbIIAYM JOKYMEHTOE IOMKEH 00ECIeuuBATE
CBOOOIHBIN NOCTyn 3asBUTENel, ObITH 060pya0BaH YOOOHOM NECTHHLEH C MOPYJHSIME,
[IAPOKUMH MIPOXOJAMH, & TAKXKe NaHAycaMy IJisl ePeIBUKEHUS KPECEI-KOISICOK.

Ha 3panuu psamoM ¢ BXOOOM NODKHA OBITH pasmemieHa WHGOPMALHOHHAS Tabaudka
(BBIBECKA), COAEpIKAIIas CIIeAYIOUIYI0 HHDOPMALIKIO:

Ha¥MEHOBAHME OPraHa;

MECTO HaXO0XXAeHHs U IOPUANUECKHit afpec;

PEXUM paboThi;

HOMepa TeslehOHOB ISl CIIPABOK;

azpec 0QUIUANTBHOTO CaiTa.

Qacan 3maHMS  NOJKEH OHITE OOOPYJOBaH OCBETHTENBHEIME  1IpHOOpaMy,
TIO3BOJIAIOIUMH MTOCETUTENSAM 03HAKOMUTECS ¢ MHOOPMAIIHOHHBIMY TaGIMIKaAMU.

TloMelenus: npuema U BbINAYH NOKYMEHTOB JIOJDKHBI TPELYCMATPUBATh MECTa Ui
OXMIaHUA, MHQOPMHUPOBAHUS K TipHeMa 3asBHTENeH. B MecTax mis UHGOPMUPOBAHHUS
HOJIKeH OBITh 0OecTeder NOCTYI rpakiaH Al 03HAKOMIEHHUS ¢ UHQOPMALIHEH HE TOIBKO B
“ackl MpUeMa 3asBICHH, HO ¥ B pabodee BpeMsi, KOr1a pUeM 3asiBUTeNIell He BeIeTCH.

B nomelesny npuema U BEIIAYM JOKyMEHTOB OPraHU3yeTCs paboTa CIIPaBOUHBIX OKOH
B KOJIMYECTBE, 00ECIEUNBAIOIIEM MOTPEOHOCTH IPAXKIAH.

XapaKTepUCTUKA MNOMELIEHW! [pHeMa W  BeJAYM  JOKYMEHTOB B  UacTH
OGEEMHO-IUIAHUPOBOYHBIX ¥ KOHCTPYKTUBHBIX — DEIICHMM, OCBEINEHws, NOXKapHOH
0e30MacHOCTH, HHXXEHEPHOTO OBGODYNOBAHHS JODKHEI COOTBETCTBOBATH TpeOOBaHUIM
HOPMATHBHBIX NOKYMEHTOB, NEHCTBYIONINX Ha TEPPUTOPUY Poccuiickol Meneparuyi.

Tlomererys npuema u BhIa4# JOKYMEHTOB OBOPYLYIOTCS CTEHIAMH (cTorikamu},
COIEePKAMMY HHQPOPMALIKIO O HOPSAKE IPELOCTABIEHNS My HULMTIATEHOMR YCIIyTH.

llomMemenne mpueMa d BbHIDAYH JOKYMEHTOB MOXET OBITH 00opyaoBaHo
UHGOPMALMOHHEIM T20710, IPENOCTABNSIONMM HHMOPMALHIO O NOPSKE TIPENOCTABICHHUS
MYHHULIMNANBHOM YCIyry (BKIIOYAs TPAHC/SLUIO BUIEOPOIUKOB, paB"BHCHl}IIOH_IHX TIOPALOK
IPENOCTABNCHUS MYHAIMNIATBHOH yeyrn). MHpopManuoHHOE Tab/Io pa3sMeIaeTcs paioM ¢
BXOJIOM B IMOMEIIEHHE TakuM 00pa3oM, 4TOOB OOECHEUHTH BHAWMOCTE MAaKCHMATBHO



BO3MOXXHOMY KOJIMYECTBY 3asiBUTEJIEH.

Jiist MHBanMIOB IO 3peHUI0 obecneumBaeTcs XyOnupoBaHHE HEOOXOMWUMOMN i
O3HaKOMJIEHUS 3pHTEIbHON MHPOpMAlLIUK, a TakxKe HaaUCel, 3HAKOB ¥ MHOW TEKCTOBOM M
rpadbuyeckoii HMHpOpManUM 3HaKaMH, BBIIOJHEHHBIMH YKPYNHEHHBIM HIpUGTOM WU
penbedHo-ToueuHpIM mpudTOoM bpaiing. ns UHBAIHOOB IO CIyXy obecrneduBaeTcs
RyO6nupoBaHHE HEOOXOAMMOM IUisi O3HAKOMJIEHHS 3BYKOBOM WH(OpMAlMK TEKCTOBOH H
rpaduyeckoit HHGpopMaruei.

B MecTax U1 0KMAAHKA YCTaHABIUBAIOTCS CTY1bs (KpecebHbIe CEKIUM, Kpeca) As
3asBuTesed. KonuyecTBo MECT OXMaaHUs ONpenesieTcs HCXOAs U3 GaKTHIECKOM Harpy3Ku
¥ BO3MOXKHOCTEH AJIs X Pa3MELUEHHs B 31aHHH, HO HE MOXKET COCTaBIATHL MEHEE 5 MECT.

B momemienyy npueMa M BBIJa4M TOKYMEHTOB BBIIENISETCA MECTO Iy 0(OpMIICHMS
AOKYMEHTOB, IIpefycMaTpuBalolllee CTOJNIBI (CTOMKH) ¢ OnaHKaMu 3asBlECHUN WU
KaHLEIAPCKUMHU NTPUHAAIEKHOCTSIMH.

Wudopmanus o ¢pamMunuy, UMEHH, OTYECTBE U HOJDKHOCTH COTPYIAHMKA apXMBHOTO
oTAena AAMMHMCTPalMM MYyHHLMIAIBHOTO paiioHa BeseHuykckuit Camapckoil o6macTu
ROMXKHA OBITH pasMellleHa Ha JMYHON MHGbOpMalMOHHON Tabnuuke W Ha paboueM MecTe
crienaiucra.

Jins 3asiBUTENA, HAXOMAIIETOCS Ha NpHUeMe, JOJDKHO GBITh NMPETYCMOTPEHO MECTO IS
pacKyiagky JOKYMEHTOB.

IIprieM KOMILIEKTa JOKyMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABJICHHSA MyHHIMIATBHOMN
YCIyrd, ¥ BblJaya NOKYMEHTOB NpPH HAIMYMK BO3MOXHOCTH HOJDKHBI OCYHIECTBIIATHCS B
pa3HBIX OKHax (xabuHeTax).

B nmomemenusx mpueMa M BbIIAYM JOKYMEHTOB pasMemNaeTcs abOHEHTCKMiM SMIHK, a
TaKKe CTEHJ N0 aHTUKOPPYNLUMOHHON Temartuke. Kpome TOro, B MOMELICHHSX NpHeMa 1
BbIla4YM JOKYMEHTOB MOTYT PacpOCTPaHATHCA HHBIE MaTepHab! (6pOLIIOPHI, COOPHHUKH) 110
AHTHKOPPYMNIUOHHOMK TeMaTHKE.

Anst obcnyXMBaHHsS — WMHBaNIMIOB  IIOMELIEHHS  OOOPYOyrOTCS  HaHIycamH,
CHICHUANIBHBIMH  OTPOXACHUAMH U NEpUaMM, OOECHEYHBAIOIUMHE OGeClpensTCTBEHHOE
NEPEABIKEHHE U Pa3sBOPOT MHBAIUAHEIX KOJIACOK. CTONBI A OOCTY)XKHBaHMsS MHBATUAOB
pasMeIaoTCs B CTOPOHE OT BXOJA C y4eTOM OeCIpenATCTBEHHOTO MOABE3Aa U IOBOPOTA
KOJISICOK.

Bxomei B mnomemeHus O0GOPYAYIOTCS NaHAYCaMH, pacIIMPEHHBIMU IIPOXOJaMH,
TMO3BOJIAIOIUMY 00ECTIEYHTH GECTIPENATCTBEHHEIN JOCTY HHBATKIOB, BKJI0Yas MHBAIHIOB,
HCTIONB3YIOINX ~ KPECTa-KOACKH. LleHTpanbHbilf BXOA B moMemeHns o6opymyercs
MH(POPMaIHOHHOM TabNMUYKOH (BeIBECKOH), Conepikalneit COOTBETCTBYIOLIEE
HaHMECHOBAHHE, C UCTIOJIb30BAHHEM YKPYNHEHHOTO WIpU()Ta M IUIOCKO-TOYEYHOro MIpH(Ta
bpaiins.

IIpy HaIMYKMK 3aKTIOYEHNS OGIUECTBEHHOM OPraHU3aliH HHBATHIOB O TEXHHUECKOM
HEBO3MOXHOCTH OOecreueHus NOCTYNHOCTH NOMELIeHHH (3MaHMA) IS MHBAIMIOB Ha
CHELHANBHO IOATOTOBJIEHHOTO COTPYJHMKA YYpexAeHus (OpraHM3alyH), B KOTOPOM
TMPENOCTABJIACTCA rOCYIapCTBEHHAS yCIIyra, aJMUHHCTPATHBHO-PACTIOPANUTEBHEIM aKTOM
BO3jIaraeTcss OO0sA3aHHOCTH MO OKA3aHWI0 CHUTYalMOHHOM IIOMOINM MHBATHAAM BCEX
KaTeropui Ha BpeMsi [IPeOCTaBIEHHUS rOCY JapCTBEHHOMN YCITyTH.

35. Paoyee MecTO NOMKHOCTHOrO NMLA OPraHU3ALMOHHOTO OTHENa obopynyercs
KOMIBIOTEpaMH K OPITEXHUKOH, a Takke OOeCreuMBaeTcs NOCTYN K CETH WHTEPHET U
BBIZIENAETCA OyMara, pacXoHbIe MaTePHAIb! M KAHITOBAPE! B KOJIMYECTBE, AOCTATOYHOM JUIA
NPENOCTaBICHUS MYHULUNAIBHOM YCITyTH.



Mpunoxenne No 1

K AIIMHHUCTPAaTUBHOMY pErJaMeHTy 110
IPEJOCTaBIEHUIO MYHUIUTIIAIBHON YCITyTH

TI0 MCITOJIHEHMIO 3alIPOCOB COLMANBHO — MPAaBOBOTO
XapakTepa, TEeMaTHYECKUX 3allpOCOB IMpaXXIaH K
OpraHu3alHii, BE1a4€ BBITUCOK, KOITUH apXUBHBIX
JOKYMEHTOB

InaBe MyHMIMDIANBHOTO
paiiona bezenuykcknii
Capaeny E.B.

oT

anpec, Tel.

IacIIopT Cepus Ne

KEM BBIIAH

ZaTa BblIa4YH

Yeaxaemslit Eprennit Bukroposuy!

Ipomry Bac BEIAATE KONHIO [OCTAHOBJEHHS (PACIOPSXEHNS) AIMHUHHUCTPAlMK MyHHIUIATEHOrO paioHa
Besenuykckuii Ne 0T ,

Ipomry noATBEpAMTE TPYAOBOH CT@X B A IMHHECTPALIMH MYHHLMIATLHOTO paiona beseHuykckuii ¢
o B JIOJDKHOCTH .

Ipoury Bac BbIIaTE KONHIO NOCTAHOBIIEHHS (PACTIOPSIKEHUS) AIMVHHCTpalMH MYHUIUIATLHOrO palioHa
besenuykckuit Ne oT O IePeUMEHOBAHUH NOABEIOMCTBEHHOMN OpraHU3aldy

IIponry Bac BeIaTh KOMMIO MOCTAHOBIEHHS (pacniopshxeHusT) AIMHHACTPALMY MyHUIUIANBHOTO paiioHa
Beseruykckuii Ne oT O HarpaXKAEHHH M T.A.

NIONIMACH

aara



COI'JIACUE HA OBPABOTKY HEPCOHAJIBHBIX JAHHBIX

HacroaumM s paio cBoe corjiacue AAMUHUCTpaLUK MYHHUUMIIAIBHOTO palioHa besendyxcuii
Camapckoif obmactu (manee - "AIMHUHHCTpaima') - ONEpaTOpy MEPCOHANBHBIX  JaHHBIX, 3aperu-
CTpHUpoBaHHOMY IO axpecy: 446250, Camapckas obmacti, n. besenuyk, ynx. CoBerckas, n. 54, Ha
00paboTKy MOMX NMEpCOHAIBHBIX AaHHBIX (Hanee "T1/1"), ykasaHHEIX B HacToAmed GopMe, a TaxKe UHBIX
NEPCOHANBHBIX NAHHBIX, CTaBUIMX W3BECTHHIMU AIMHHUCTPALIUHU, B COOTBETCTBUM C TPeOOBaHHAMM
®enepanpHoro 3akoHa Ne 152-®3 "O nepcoHaibHBIX JaHHEIX" 0T 27 mrons 2006 roza.

Hacrosmee cornacue MpefoCTaBiseTcs Ha OCYIUECTBIECHHE ClEQyIOIMX AEHCTBUM B OTHOLICHUH
moux I1JI: c6op, cucTeMaTH3aLMIO, HAKOIUICHHE, XpaHEHNE, OOHOBNIEHKE, H3MEHEHYE, UCTIONB30BaHHE,
obe3nnuuBanue, muppoBaHue, GIOKUPOBaHUE, YHUYTOXEHMHE.

Cornacue Ha 06pabOTKy NEPCOHANBHBIX JAHHEIX NEACTBUTENIHHO C AATHI €T0 HOAIMCAHUS.

Cortacue MOXeT OBITH 0TO3BaHO NPH HATMYUM MOETO ITUCEMEHHOTO yaenomneﬁm, KOTOpOE
AOIDKHO OBITh 0OQOPMIIEHO U NIEPESaHO B A IMUHMCTPALIMIO.

Hacrosmmm s npusHaro ¥ NOATBEpXHAI0, YTO [N AOCTIDKEHHS BBHIMIEYKA3aHHBIX LeJiel
AIMUHNCTpalUs BIpaBe B HEOOXOAMMOM ofbeMe mepenaBath Mou I1J] TPETBUM JIMIIAM, a TaloKe
TIPENIOCTABIATE TAKUM JIULAM COOTBETCTBYIOIIHME HOKYMEHTHI, COAEPIKAIIYIO TaKyio HHpopMauwio. [Tpu

9TOM TPETHH JiMLia UMEIOT MIPaBo Ha 06p360TKy MOHX HI[ Ha OCHOBAHHUH HAaCTOSHIEIO COrTacHA.

®.1.0. 3asBuTens (TOMHOCTHIO)

Iommics Jlata




