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AIMUHUCTPALUSA
MYHHILMTIAIBHOIO palioHa
beseHuyKkckmit
CamapcKkoit obdnacrtu

NOCTAHOBJIEHUE

or ALY AP N G

nrr. besenuyk

00 yreepiKAeHHH AAMHHHCTPATHBHOIO PErnaMenTa
NPCJLOCTABACHHS MYHHILMIATLHON YCAYy I
«OKra3aHne opranu3altHoHHON.

KOHCY/ILTATHRHOMR M METOJIMYECKOM MOMOLILH
MOIOACHH 1 MOTOEIKHBIM OO BE IHHE HH MY

B coorserctiii ¢ Menepanbubiv sakonom o1 27.07.2010 r. No 210 - d3 «O8 opranmsaimn
NPEAOCTABICHHS TOCYIAPCTBEHHBIX U MYHHUHMIIANLHBIX yeayr», [Tops/ikom paspaCoTkn v yTBepiKaACHHS
QINMHUHHCTPATHBHBIX PErAMEHTOB NPEI0CTABIEHHS MYHHUHITAIBHBIN YCJVE B MYHHIHIAILHOM paioHe
Bes3eHUVRCKII Camapcekoii O0JACTH.  VIBCPAKICHHBLIM Hocranosnennem AMHHMCTPALLIN
sviaasHoro  paifona besenuykernit Cavaperoii obzacrn 24.02.2011 Neo 388, pyKoBOACTBYSICH
Y CTaBOM MYHUIHIUILHOTO paitona bezenuykeknii.

HOCTAHOBIIANO:

I, Yreepauth  AJAMHHUCTPATHBHLIA  PEriaMenT  MPEAOCTABICHHA  MYHHUHIAIBHOH  yCIyri
«OKazanue OpraHu3aluMOHHON, KOHCYJILTATHBHOM M METOIHYECKOH MOMOLIM MOJOCHH H MOJIOJICKHBIM
00 bEIMHEHHAM Y. '

2. Hacrosuee TTocTanoBaeHHe BCTYIACT B CHAY CO JH rO OQHIHILHOTO ONYOIHKOBAHMSI,

3 OnyOaMKoBarh HACTOSUICS HOCTAHOBICHHE B Ta3ele «BeCTHK MYHHIHNAILHOIO paiioHa
BeseHuyKCKHi» 1 PasMecTHTh Ha OQHIHAIBHOM CalTe MYHHIMNAALHOTO paiioHa be3eHuyKCKHil B ceTn
«Hurepuery .

4. Koutpoiib 3a HCIOMHEHMEM HACTOSMLIErO [OCTAHOBACHMS BO3JIOKUTL Ha  3aBE/LYIOLIETO
oTaenoM no giaumoaeicrerio ¢ HKO, yupesienusyu o0pa3oBanus. KYJALTYPbL CIOPTA B MOJIOACIKHOI
NOAMTHKN  AZAMHHHCTPAIK  MYHHLHNQILHOIO — paifona  besenuykesnit  Camapekoit  obnactn

(AKeaesunrony 1.170)

[‘naBa paiioHa 57, E.B. Capaes

CAL Haropuos
§846762 12




(NS

[Ipunoxenue

K [TocTaHoBIIeHHIO A TMUHUCTpALMK
MYHHIHIIAJILHOrO paiioHa
be3eHuyKCcKuii

or 25 24 20171 Ne ZZ4

AJIMUHUCTPATUBHBIN PETJIAMEHT
[PEe0CTaBICHUS MYHHMIUIIAIBHON YCIYTH
<<OK&33HH€ OpFaHHBauHOHHOﬁ, KOHcyanaTHBHOﬁ 51 METO,[[H‘ICCKOFI ITOMOIIIH
MOJIOOEXKHU H MOJIOJIEKHBIM 06T:GILHH6HI/IHM)>

1. Obmue nonoxeHus
OO6uiue cBeaeHUs 0 MYHUIMIIANBHOM yCiTyre

1.I.  AIMHUHWCTPAaTUBHBIH pernaMeHT MpeAOCTABIEHHS MYyHHIMIAIBHON
yernyru  «Oxa3aHHe OpraHu3alliOHHOM, KOHCYJbTATHMBHOH M METOIHYECKOI
MIOMOILIM MOJIOJEKHU W MOJIOJIEKHBIM O0BbEIMHEHHUAM) (Ialiee COOTBETCTBEHHO —
AIMUHUCTPATHBHBIA  periaMeHT, MyHULMIANbHAs —yclyra) paspaGoTaH B
coorBeTcTBHM ¢ DenepanbHpiM  3akoHoM oT 27.07.2010 Ne210-®d3 «06
OpraHu3aluy MPeoCTABICHHsT TOCYAapPCTBEHHBIX W MYHUUHMNAILHBIX YCIYI»,
nocraHosiieHreM [lpaButenscrBa Camapckoii obiactu ot 27.01.2011 Ne 16 «O
pa3paboTKe M YTBEpPKICHMM aJMHHHUCTPATUBHBIX PErVIAMEHTOB HCIIONHEHMUS
rocy1apCTBEHHBIX (YHKLMH ¥ a]MMHUCTPATHBHBIX PETJIAMEHTOB IIPEI0CTaBICHHS
rOCyIapCTBEHHbBIX YCIIyT OpraHamMu HCIOJHUTENbHOH Bractu Camapcekoit obnacTy,
pa3paboTke M MPUHATHM aJMHHMCTPATUBHBIX DErNIAMEHTOB OCYIIECTBICHHS
MYHHUIUIAIBHOTO KOHTPOJIS OpraHaMi MeCTHOro camoyrpasnenusi B Camapckoit
obnacTu», B LENSX MOBBIIEHHS KauyecTBa M JOCTYMHOCTH IPEeJOCTaBIEHH S
MYHULMIATBHOH YCIIyIrH, ONpefeNsieT CTaHAapThl, CPOKH M IOCIE10BATEILHOCTE
JEHCTBUH (aAMMHUCTPATUBHBIX MPOLENYP) NPH OCYIIECTBICHUH TMOJTHOMOYHIL MO
MPEJIOCTABJIEHUIO MYyHULIMIIAIILHOW YCITyTH.

1.2. IlonyuaTenasiMu MyHULMITIAIBHON YCIYTH SIBISIOTCS

a) Monojxexb — rpaxuaHe Poccuiickoit Deneparum, HHOCTpPaHHbIE

rpaxjane, nauna 0e3 rpaxaaHcTsa B Bospacte OT 14 10 30 JeT BKIFOYHTENBHO,



NPOXXUBAIOLIME HIM BpEeMEHHO npeObiBalomue Ha Tepputopun Camapckoi
00J1acTH;

6) MonopexHoe oObenHHEHHEe — OOBENWHEHHME JIHI, AOCTUIIUUX 14 e,
00BbEVHMBIIMXCS Ha OCHOBE OOLIHOCTH MHTEPECOB [UIi  OCYIUECTBIICHHUS
COBMECTHOH EATEIbHOCTH, HAMIPaBIEHHOH Ha YIOBJIETBOPEHUE AYXOBHBIX U MHBIX
HEMaTEpPUANbHBIX MOTPEOHOCTEH WIEHOB WM YYaCTHHKOB OOBEIMHEHMH,
COLMaIbHOE CTAHOBJICHHE U PAa3BUTHE MOJIONEXH, a TAKXKe B LENAX 3aLUTHl €€
3aKOHHBIX WHTEpECOB, MpaB U CBOOOJ, NpPU YCJIOBUM, YTO HHCIO YJIEHOB HIJIH
y4acTHUKOB oObeMHEeHHUs B Bo3pacTe crapuie 30 et He mpeBbiaer 10% ot ero
cocTaBa, a Takxke oOObeJuHEeHHe (accoUMamMs WIH COI03) MOJIOAEKHBIX
oO0benMHEHMH MIM OObEeAWHEHHE MOJIOAEXKHBIX W MHBIX OOIIECTBEHHBIX
00beAMHEHMH — TIpU YCJIOBHM, YTO KOJNMYECTBO HHBIX OOBEIHHEHHH He
npesbimaeT 10% ot ero cocraBa,

B) IOPHMAMYECKHE IJHLA, [eHCTBYIOIIMEe B HHTEPECAX MOJIOACKH, —
FOPUAMYECKHE JIMLA, HE3aBUCHMO OT OpraHM3allUOHHO-TIPaBOBOM (OPMBI, 3a
UCKJIIOYEHHEM TOCYAapCTBEHHBIX OPraHOB M HX TEPPUTOPHUANBHBIX OPraHoB,
OpraHoB TOCYAapCTBEHHBIX BHEOIOMKETHBIX (OHIOB M HMX TEPPUTOPUAIBHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYNpPaBIEHHUs, OCYLUECTBIAIOIIMNE AEATEIbHOCTS,
HallpaBJIEHHYIO Ha MOAAEPXKKY MOJIOJEKH.

1.3. 3asBuTeNsAMM NpH NpPENOCTABJICHHH MYHULUNAIBGHOM YCIYyTH MOTYT
ObITh Kak MOMyvaTeNd MYHHLMIANBHOM YCIyrd, TaK MX YIOJIHOMOYEHHEIE

MMpEeaCTaBUTEIIH.

Topsinok uHGOpMUPOBaHHS O MpaBHIaX MPEJOCTABNCHUS MyHUIMNIANEHOM YCITyrHy

1.4. Nndopmauuio o mopsjake, cpokax W Mpouedypax NpeoCTaBIeHHs
MYHHULIMIIANBLHOH YCIIyTd MOXHO MOJTYYHTh:

B AIMHHHCTPalM¥ MYyHHLMNANBHOTO paiioHa Besenuykckuit Camapckoii
obJiacTu;

B MyHuiunansHOM GHOMDKETHOM — yypexneHHH «JloM MOJONeXHbIX
OpraHM3alMi» MyHHUMNAIBHOrO paifoHa Besenuykckuit Camapckoit o6nact,

YNONTHOMOY€EHHBIH OpraH, NpeAOCTaBNAIOIIMA MYHULIMIATBHYIO YCIYTY;
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B DJIEKTPOHHOM BHJE B HMH(OPMALOHHO-TENEKOMMYHUKAIOHHOH CETH
HurepHer (nanee — cets MIHTEPHET);

B (eepalbHON rocyaapCcTBEHHOH MHPOPMALMOHHOH cucTeMe «ERMHBIHA
MopTaj TOCYHApPCTBEHHBIX W MYyHHLMNAIBHBIX yciyr (dyHkuwi)» (nasee —
EquHbI  mopTal — TOCYAapCTBEHHBIX W MYHHMUMIAIBHBIX  YCIYr) — —
http://www.gosuslugi.ru;

B rocylapcTBeHHOHM wuHpopmaunoHHoi cucteme Camapckodt o6nacti
«ITopTan rocyJapcTBEHHBIX 1 MyHHLMNIATBHBIX YCIyr» (pgu.samregion.ru) (nanee
— Ilopran).

Ha OQMIMAILHOM caliTe AJIMMHUCTPallMM MYHULMNAILHOTO paiioHa
Besenuykckuii Camapckoit obnactu B cetd MuTeprer — www.admbezenchuk.ru.

1.5. CBefieHHsI O MeCTe HaXOXJeHHd, rpaduxe pabOTBI, CHPaBOYHBIX
TenedoHax MyHHIMIATEHOTO OIOKETHOrO YUpexaeHus: «JIoM MOJIOAEKHBIX
OpraHM3aluily MyHULHUIATIEHOrO paifoHa besenuykckuii Camapckoit obiactu
(nanee — yrnoJHOMOYEHHbIH OpraH MECTHOTO CaMOYINpPAaBJI€HHs, OCYILECTBIAIOLIMHA
MpeJoCTaB/IeHHe MYHHUUMNANBHOM YCIyrd) pasMeIleHbl Ha OQHULHAIbHOM caiTe
AIMMHMCTpallMM MyHHULMNanbHOro paiioHa besenuykckuit Camapckod obnactu,
afpecax, B IOMELIEHUSX YIOJHOMOYEHHOTO OpraHa, Ha MH(OPMALHUOHHBIX
CTEHAAX.

1.6. Ha cailite AZMHHHCTpalMHd MYHHLMIAIBHOIO paiHoHa be3eHuyKCcKui
Camapckoii 06J1acTi pa3MellatoTes cliefyloliue nHPOpMalOHHbIE MaTEPHAJIBL:

HanMmeHOBaHHe, MECTOHAaxXOXJEHHUE YIOJIHOMOYEHHOIO OpraHa, HoOMepa
CIIPaBOYHBIX TeJNE(POHOB, MO KOTOPHIM MOXHO IOJYYHUTh KOHCYJBTAIMIO IO
MOPAAKY MPEeNOCTaBICHUs] MYHHULMNAIBHON YCIYIH; ajpec 3JEKTPOHHOM MOYTHI
YMOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOILETO MPeJOCTaBIEHHE MyHULUNAIbHOH
yenyrd; ©.M.O. pykoBomuTens M AOMMKHOCTHBIX JIML, OTBETCTBEHHBIX 32
npelocTaBlIeHHe MyHHULUIIANBHON YCIIyTH;

TEKCT HACTOSIIEr0 AJIMHUHHCTPAaTHBHOTO perjamMeHTra c OJIOK-CXeMaMH,
OTpaXkalolUIMX IMOC/Ie0BaTeNbHOCTh aAMUHUCTPATUBHBIX NpoLeayp (AeHCTBUIA) MO
MPe0CTABIEHUIO MYHHULIMITATBHOHN yCIyTrH, C IPUIIOKEHUIMU;

obpa3seL 3anpoca 0 NPeAOoCTaBICHHH MyHULUIAIBHON YCIIyTH;



MEpeYeHb OCHOBaHWUHM MU OTKa3a B IPENOCTAaBIEHUH MYHHIMNAILHOM
YCITyTH.

1.9. I'padux (pexxum) paGoThl MO INpueMy 3asBHTENECH I OKa3aHHUA
MYHULMNAIBHOM YCIIyTH, pyKOBOAUTENS, JODKHOCTHBIX JIML, OTBETCTBEHHBIX 3a
NpelOCTaBICHHe  MYHMIMNANBHOX YCIYTd B YNOJHOMOYEHHOM  OpraHe
YCTaHaBIMUBaeTCd C y4yeToM TpeboBanuit Tpymosoro koaekca Poccuiickoii
Qenepalyy ¥ BHyTPEHHErO CIy»keGHOro (Tpya0BOro) pacrnopsxa.

I'pahuik paboThl JOMKHOCTHBIX JIUL YIONIHOMOYEHHOTO OPraHa;

NATUAHEBHAA pabouas Helens; cy660Ta H BOCKPECEHbE — BBIXOHBIE AHH.

B npeanpasaHuyHble JHM OpPOJOKHTENBHOCTE pabouero BpeMeHH
CokpailiaeTcs Ha 1 yac. Bpems Havana, okoHYaHUs paGouero NHs M mepepsiBa AIs
OTABIXAa ClIeAyIOLIHE:

Hayano paboyero aus — 08.00, nepepriB s oTABIXa U muTaHus — ¢ 12.00 10
13.00, oxoHuanue paGoyero aus — 17.00.

1.10.  Mudopmauus o nopsimke, cpokax, TpOLEAypax M  Xoje
NPENOCTaBICHHs] MYHHUHUIAIBHON YCIYyrd TMPeaoCTaBiIsAeTCs JOJIKHOCTHBIMU
JHUaMH  yIIONHOMO4EHHOrO OpraHa Ha JIMYHOM IIpHEeME, N[O TeledoHy, IO
[IMCBMEHHBIM OOpalleHUsM 3asBuTeNel (oTyyaTeneil MyHHIMNATLHOR YCIyrH), B
MOpSAKE KOHCYJBTUPOBaHHA. KOHCYNbTUPOBaHHE OCYILECTBISETCS B ClEAYIOLIHX
dopmax:

UHIUBUIYaJIbHOE KOHCYJIETUPOBAHKE JINUHO;

MHIMBHAYalbHOE KOHCYNBTHPOBAHHUE MO MOYTE (TI0 3NEKTPOHHOM moyTe);

HHIUBHAYalIbHOE KOHCYJIETHPOBAHHUE M0 TeNe(OHYy.

1.10.1. MHpuBuyanbHOe KOHCYTETHPOBaHHE JIHYHO.

3asBuTens (MONyyaTens MyHHLMIATBHOMN YCIIyTH) MOXET MOJYYHTh
KOHCYJIbTALIMIO B peXHMe 00LIel ouepeay B AHM pabGOThI JINL, OTBETCTBEHHBIX 3a
NpEOCTaBJICHHE MYHHLMIIAJBHOM YCIyTH.

Hns  KoHCympTauuii, npenOCTABIAEMBIX HEMOCPEACTBEHHO B  J€Hb
ofpalleHust 3asABUTENs, BpeMs OXHAAHUS B ouYepeAM Uil NOJYYEHHS

KOHCYJIbTALIUH O [IpoHeaype npeaoCcTaBieHUS MYHULUNIAIBHOH YCIIYTH HE OOJIXKHO

NpeBbIATh 15 MUHYT.



‘HuHeXedl ruHogeou yiddorod & ‘eHeldo OJOHHOROWOHLOLUA WHHEIOHOWHEH
0 omewdodHr d91exdorod HOXIOY MOHOHE MITHHO(OLSL BH 1adL() ‘Wesoduod
XU  WHMOIAoodoinn ou  koxumsauledgo Loikduwdoduu owdod woauinkes
g U OHQOAYOI BIIMI SI9HLOOHXIOY HXHOEE JI9HHO(ALSL BH XeLodlo Hdl]
"UIAUOA HOHIIrRUUITHHAW SHHaIrgeLooradl
BE  XIJHHOH1019d10  ‘eHeIdO  OJOHHOROWOHLOUA  TIHL  XIGHLOOHXIOY
9100ed Woxudeds o HMME101081000 € KOLOIBWHHHAL HOLOIMEKBE HMNHOSE
‘AHOPAIraL ol SMHeEOdULIUAOHON OHIUBATUEUTH]] "€ |
‘uunedarac HONOUHII0]
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‘BOLOKIEE MIAIOA HOHIUBUMITHHAN KUHAIraeLo0radL WOLBLIUAEdd €T

MJIALrOA HOHILBLMTIMHAW BHHAIgeLo0ad Leldrkead

"ULOBIQO Hoxodewe)) HMIONARHOES] eHOMRd OJOHIIBLIMITHHAN

«yuIeedHeIdo XITHXOTOOW WO/» oHHATKodhA QOHLIXKIOIQ SOHIUBUMITHHAA
:KIKr2A o1AHaIreHIMIHHAN oJsmoisraeldoradn ‘eHeido OMHBEIOHIWHRY] ‘7'7

"CWEHHOHHI'S9.Q0 WITHXITOLrON

M HMXOUOLOW HITIONOL HOMOShMITOLOW M HOHEMIBLIIADHON ‘HOHHOMMEEHHeIdO

SHHEERN()» MIAIOA  YOHIUBLMIMHAW — OMHBEOHOWHMBY  '['7

MIALrOA HOHILRLMITMHAW KHHAIrRLo0Tad Lderner) 'z

"UIAUDA YOHIIBLIMIHHAN BuHaIgelooradu xexodos o
‘MIAIr2A
VOHIIBUMITHHAN HHHAIgelooradl € eeedlo XeHMhUdI M MIOOHXOWEOS O
‘HWENTHL UNISHLOOHXIOX KoLoiAduwdoduu
ONIKdOL WOHAOLBEKQO 8 ‘MIAOA HOHIURIMNMHAW KMHOIrgerooradu  KIry
I9LHOWANOY Heldo HIIHHOROWOHIOUA 8 dumengeLowodl ‘UIrALMEKEE ‘7]
"OHLBI1I03Q
Bolosrgelooradu  gumewdoduu keHRosedio ¥ MMIBIAUAOHON  20g
"HIAIOA HOHIIrBIMIIMHAW BHHAKgeLo0rad 810do 01008 SUHOROL 8 KWads 9onoged
8 HWETIHI HINISHIJOHXIOY KoLOiKIrdeLooradu ‘WorlHaWerIod WIIHEMLedLOMHHINT Y
WHIMEOLOBH ~ WOHHOAIOWOAWSdU  ‘oWedQ0 &  MMIBLIKAOHOY  ‘[[']
"oWdod HOHHOWIOMI g KHHAMERdQO
9140 qimxoured oHoxorradu MM ‘omiewdodHM OIKWHIOXQOSH 9lMhALOL
OHXOW AW0doLoM Ol ‘doWOH HITHHODOLAL HAMQOO0O 9LI9Q HIKLOY AHHHEDed.I
LM ONHIM SOHLOOHNIOT 20JAdY eH (Howesadowu) Hegooadresdou 9u9g HoXIOY
MOHOEE HIGHHOMAIrAL 19500d1I08 SIGHHAKERLOON BH 9IMISELO OHIUOLEOLOOWED
“OHO8E  OJOMEKHHAU ‘BYIMK  OJOHIOOHXIOY HIOOHXOWEOSOH — Hd[]
"LAHUW (] 9remagadu oHxuroY oH edogoased kwadg “MoHogs

HIIHHO(OUSL OJOmEKHHUAL ‘BNIMIC OJOHLOOHXILOY 9€100hLO ‘HHOWH ‘HHIHNE()
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UIALOA HOHIUBLIUITMHAW BUHAIraR190Tadl KI'Y KHHREOHO0 orqgoged]|

"UIAIrOA HOHIUBIUNMHAW KHHaIrge1o0Tadn
eleldrAead  OJOHROHOM  BHHORAOL OY M ‘HIAI0L HOHAUrBLUMITUHANW
SHHORAIOL BH KIroLuMgkeE BOOdUEE KHHORALOL BLHOWOW 9 HOHY 0€ LlOKLgBLIO0D

MIAIDA  HOHAIBUMNUHAN  kuHAIgeiooradu  yodo yigHArwad[] 47

HIAr0A HOHIIrRIMIMHAW KHHAIrgeL00Ysdu Mod))

"(MIA1r0A HOHILUBLIMTTHHAW
nuHOUgRIOOYd 8 9EBMIO QO OWIOMI  doHHOWTewdodHu —  oalreN)
HIAOA HOHIIBUMIIMHAW HUHOIgRLI0Tdl 8 WOERN10 WIAHHRHOdUEHLON 5 BWIOHL
OJOHHOUNEWAO(PHHU HIAIrOA HOHILBLMIIMHAW O1lrolBhALrol QHUHAIaedlBH KOLOKIraK
WoleldrrAead MIAIr0A YOHIIBUMITMHAW MUHOLER100TadL g BEBNLO 9BRAID d

‘(suLsudiodon — oa1relr) 091991MQO WONOKMH90d 8 ULOOHIIALESY HoHguLIa(pde
KU WWNIINMIOXQOSH ‘HWEMIIHBH ‘HWEHHOWA ‘HWNKHHBHE OJO OHHORILOSQ0
BH Xi9HHowrgedueH ‘guikuduodow  MIAIOA  YOHILBLIMIIMHAW  KIALBhAIFOL
xeoodalHM 8 SMHoWegodl KOLOKUEK HMIMOWOL HOMOShHIOLOW HLOBh € (g

‘MITIOWOLl HOHEULBLILKOHON
ou yuisuduodow  ouHOwegodu M BIOELO  OJOHHOWIOMI  KIFOLUEKEE
XeoodolHM € exgedUlO KOLOKIrGE HITIOWOL HOHEMIBLILAOHOM HIOBh € (Q

‘(Mmowou yoHHoumesnHe1do
oun kuisuduodow — oorwer) iAok ‘loged ‘aodesor uwexumsaeroou ‘eoodues
A4103mA> ou suHomad 9leWHHHAI HNISHHOhOWOHIFOUA ‘MWEITHIT MWITHLOOHYIOY
O €0LMBIHOM XIIWEAI HMHHOL'EOHBLOA € ‘OIrOMh WOL € ‘goiMoodl XIGHMXOTOLOW
uuneeniredd € HIAOA  YOHIUBUMNMHMHAW  OIrolBhALOL  XHITIOIKELOHO0D
‘uuisuduodomw X19HM M hadiog  ‘godogotadol  ‘WMHEIMILEOD HMHHAYTgodL O
(suHorgedufowes oOJOHLOSW doHeldo M Miders KoHHoglodewAoos sgomerdo
SIrOMh WOL €) UL XUMNOShHIMdOI M XMMOShUeH] dodre & (OWIOUII S0MOShHIEWAL
— Q9IEY) ‘I'L M dldyelerox ‘UuHomerudu ‘@ododies XIIHHOWIOWL KIrOLHEKRS

xedadolHK € ‘eMgedlULlO KOLOKIEK MITIOWOL KOHHOMNEsHHeldo HIOBh g (B
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2.5. IlpaBoBBIMH OCHOBaHMAMH JUIs NpPENOCTABJICHHS MYHHLMIANBHOM
YCIIYTH SBJISIFOTCS:

OepnepanpHelii 3akoH ot 27.07.2010 Ne 210-03 «O6 OpraHu3aluH
NMPeOCTaBNeHHs TOCYNAapCTBEHHBIX M MyHULMNAnbHBIX ycuyr» (CoGpaHue
3akoHonaTenbcTBa Poccuiickoit ®eneparuu, 2010, Ne 31, ct. 4179; 2011, Ne 15,
cT. 2038, Ne 27, ct. 3873, ct. 3880, Ne 29, ct. 4291, Ne 30 (u. I), ct. 4587, Ne 49
(4. 5), cT. 7061);

pacniopspkenye IlpaButennctBa Poccuiickoit ®epepanuu ot 29.11.2014
Ne 2403-p «O6 yTBepkaenur OCHOB TrocyaapCTBEHHOM MOJOMEXKHOHN MONHTHKH
Poccuiickoit ®eneparun Ha nepuoa no 2025 roga» (CobpaHue 3akoHONATENLCTBA
Poccuiickoit ®enepaunu, 15.12.2014, Ne 50, cr. 7185);

3akon Camapckoii o6inactu ot 30.04.1998 Ne 5-T'1] «O rocynapcTBeHHOIM
MOANCPXKKE MOJOAEKHBIX U JETCKUX OOIUECTBEHHBIX 00beniHenul B Camapckoit
obnactu» (rasera «Bomxckas koMMyHa». 1998, 13 mas; 2004, 8 anpens; 2008,
10 urons; 2011, 23 Hos6pst; 2013, 26 HioHs);

3akon Camapckoit obmactu ot 14.12.2010 Ne 147-T'J] «O Momomexu u
MonoaexHo# nonutuke B Camapckoit o6nactu» (rasera «Bomkckas KOMMYHa,
2010, 15 nexabps; 2013, 26 urons; 2014, 11 despans; 2014, 20 mas);

nocraHoBnenue IlpasutensctBa Camapckoii o6mactu or 27.01.2011
Ne 16 «O paspabotke W yTBepxIEHUH aIMUHUCTPATUBHBIX pErjiaMEHTOB
MCMOJIHEHUS TOCYNAapCTBEHHBIX (YHKUMH M aIMHHHCTPAaTMBHBIX pEriaMeHTOB
MPENOCTABJICHNUS TOCYAapCTBEHHBIX YCIYr OpraHaMH MCIIONHHTEIbHON BIAcTH
Camapckoit obnact, pa3paGoTke U IPHHATHH aAMUHHUCTPATUBHEIX pErjlaMEHTOB
OCYILIECTBJICHHS MYHULIUNIATBHOTO KOHTpOJIA opraHamu MECTHOTO
camoymnpaenenuss B Camapckoii obnactu» (rasera «Bomkckas KoMMyHa», 2011,
29 auBaps, 10 utons; 2012, 23 uions; 2015, 19 man);

noctaHoBneHue Ilpasurenscta Camapckoit o6mactu ot 21.12.2005 Ne 155
«O6 ytBepxaennn CTpaTerum TroCyJapCTBEHHOW MOJOAEKHON MONUTHKH B
Camapckoit obnactu Ha 2006 — 2015 rogsm (razera «Bomxkckas kommyHay, 2005,

27 nexabps; 2009, 11 aBrycra; 2011, 24 anpens; 2012, 28 aBrycra).
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HcyeprbiBarommuit nepeyeHs JOKYMEHTOB M HHPOPMALMY, HEOOXOMHMBIX
B COOTBETCTBHH C 3aKOHOJATENBHBIMU HJIH HHEIMH HOPMATHBHBIMH NIPaBOBBIMU
aKTaMW AJisl IPEAOCTABNEHUS MyHULMNIATIBHOH YCIIYTH, KOTODbIE 3aBHTENb
JOJIXKEH MPEACTaBUTh CAMOCTOATENLHO

2.6. lns nosiy4yeHus MyHULMNAIBHON YCIyrM 3asBHTENb NIPEACTABISAET B
YNOJIHOMOYEHHBIH oOpraH  3ampoc mo ¢opme coriacHo Ilpunoxenuio 1 k
HaCTOAIIEMY aIMUHUCTPATHBHOMY perjiaMeHTy.

2.6.1. 3ampoc mnpencTaBnseTcs B YHNOMHOMOYEHHEIH oprad 1o BEeIOOpY
3asBUTEJA:

B BHJC NOKyMEHTa Ha OyMaXHOM HOCHTeNE, NPEACTaBIAEMOro 3asBUTEIEM
TpY THYHOM obpallieHuw;

B 3JIEKTPOHHOH (hopMe MyTeM 3arnoNHeHus GOPMEI 3allpoca, pasMeILeHHOM
Ha EnvHOM nopTane rocynapcTBeHHBIX M MyHHLMIANBHBIX ycnyr u Ioprane.

2.6.2. Copmepxanue 3ampoca B  3NIEKTPOHHON bopMe  momKHO
COOTBETCTBOBATE COAEPXAHMIO 3anpoca B BHAE HOKYMEHTa Ha O6GyMaKHOM
HOCHUTEIe.

2.6.3. B 3anpoce yka3bIBaloTCs CBEICHHS O 3asIBUTEJIE, B TOM YHCIIE:

a) MOJIHOE HaMMEHOBAaHUE IOPUANYECKOrO JIMLA, AaTa ero roCcy1apCTBEHHOI
PerucTpauyi ¥ OCHOBHOH rOCYNapCTBEHHBIH pEruCTpaLOHHBIN HOMeEp, azapec
MeCTa HaXOXKJIEHHS;

6) damunus, uMs, OTYECTBO (TOCTENHEE NpY HAJTMYUH) QU3UYECKOTO JIHLA,
HaHMEHOBAHHE M CBENCHUS NOKYMEHTa, yNOCTOBEpSIOILEro JIMYHOCTb (CepHs,
HOMEp, KeM M KOTZa BblNaH), alpec MNOCTOSHHOrO WIM MpPEHMYLIECTBEHHOrO
MPOXHBAaHUS (PU3MYECKOTO JHua), HOMeEp TenepoHa (IpH Haluyuu), afpec
3NIEKTPOHHOM TOYTHI (NPY HAJTHUYHUH);

B) 3anpoc HHU3UYECKOro JIKLA NOKeH GBITh MOIHUCAH bHU3UYEeCKHM JULIOM,
a IOpHIMYECKOro JMlla ~— pYKOBOAMTENEM OpPraHM3alMHd WIH  UHBIM
YHONHOMOYEHHEIM JINLIOM W 3aBEPEH NeyaThio OpraHusauuy. B sampoce nomkHa

ObITh yKa3aHa faTa HaNpaBiIeHHUS.

HcuepnbiBaromyii nepedeHs OCHOBaHuUi 115 OTKa3a B IIpHeMe JOKYMEHTOB,
HEOOXOAMMBIX /Sl IPEAOCTABNEHHS MyHHLHMTIATBHOM ycItyru
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2.8. OcHoBaHM{ U1 OTKa3a B NpHeMe IOKYMEHTOB, HEOOXOOUMBIX Jis
NpeJoCTaBIeHUS MYHULIMNANBHON  yCNyrH, 3aKOHOJIaTeJIbCTBOM He

NMpeaycMOTpPEHO.

HMcuepnpiBatonii nepeueHb OCHOBaHMH ISl OTKa3a
B [IPEJOCTABICHU! MYHULUNIAIBHON YCITyTH
2.9. OcHoBaHHMAMH 1711 OTKa3a B NPEAOCTABJIEHAM MYHHLUNAIbHOMN yCIyru
SIBJISIIOTCS:
a) HeHaJyIexaluee OQpopMIIeHHE NOKYMEHTOB, IEPEYUCIEHHEIX B MyHKTE 2.6
HaCTOSLIEr0 aqMHHUCTPATUBHOIO PErJIaAMEHTA;
6) HEBO3MOXHOCTb YCTRHOBJIEHHS M3 COHEpXaHHsA 3alpoca CyTH

3anpalluBaeMoi UH(pOpMaLUy.

ITepeyeHs ycnyr, KOTOpBIE ABIAIOTCS HEOGXOAUMBIMU
¥ 00s3aTeNbHBIMU ISl TPENOCTaBIEH)s] MyHUUUNATBHON YCIYTH, B TOM YHCIIE
CBEJICHUS O JOKyMEeHTe (IOKYMEHTaXx), BblaBaeMoM (BBIAABAEMEIX)
OpraHU3alUAMY, Y4aCTBYIOLIMMH B NPEJOCTaBICHUN MyHUIIUNAIBHOMN YCIyTH

2.10. Ycnyru, KoTopble SIBISIOTCS HEOOXOAMMBIMH M OGS3aTeNBHBIMK IS

NpeI0CTaBIEeH s MyHHLIMNIANLHON YCIyTH, OTCYTCTBYIOT.

Pasmep nuiathl, B3MMaeMol ¢ 3asiBUTENIs TIPU [PENOCTABICHUH
MYHHUHMOANbHOH YCIYTH, M CIIOCOGBI €€ B3UMaHHUS B CIIyYasX, [Ipe1yCMOTPEHHbIX
(henepanbHBIMY 3aKOHAMH, IPMHUMAEMBIMH B COOTBETCTBUH C HUMH HHBIMU
HOpPMaTHBHBIMH NPaBOBBIMH akTamMu Poccuiickoit ®enepauyu u
HOpMAaTHBHBIMH NpaBoBbIMU akTaMu CaMapckoii obmactu

2.11. MyHununansHas yciyra npefocTaBiseTcs Ha 6e3B03Me3qHOM OCHOBE.

MakcHMaibHbIA CPOK OXHIAHHS B O4epeid NPHU TI0faue 3ampoca
0 NMPEAOCTaBJICHUY MyHULIMIIANIBHOM YC/IYTd M NPH NONyYEHUH pe3ybTaTa
NpeAoCTaBIeHHsS MyHMLUIIAIBHON yCIIyTH
2.12. MaxcuManbHBIH CPOK OXUJAHHS B OuYepenH IpH nojaye 3arnpoca o

NnpeaoCTaB/I€HHH MyHHI.llfI]'IaﬂbHOﬁ YCIyru W 1pd TNOJYyYEeHHH pe3yibTara

MPEN0CTAB/IEHUA MYHHIUIIAIBHON YCIIYTH HE IOJDKEH NMPEBBIIUATE 15 MHHYT.
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Cpox perucTpalLuy 3arnpoca 3asBUTeNs O MPEXOCTABICHUH
MYHHULMIAJIBLHON yCIyru

2.13. Perucrpauus 3amnpoca o NpeaocTaBieHHH MYHHIUIIAIBHOR yCITyTH
OCYLUECTBIACTCS B A€HB €0 NOCTYIUIEHHUS B YIIOJTHOMOYEHHBIH OpraH.

Ilpu mocTynsieHHH B yNOTHOMOYEHHBIH Opran 3anpoca B Hepabo4uuil MM
MpasOHUYHBIA J€Hb PErMCTpalys 3anpoca OCYILECTBISETCS B NepBBIA paboumnii
IE€HB, CIACAYIOLIU#H 32 HepabOUUM UM MPa3IHUYHBIM JHEM.

IIpy nocTynneHuu 3anpoca o npefoCTaBIeHUH MYHHULHUINANBHOHN YCIyrd Mpu
IMYHOM OOpalleHuHu 3asBUTeNs, 10 Tenedony, 6o NOCPEACTBOM MMUCHMEHHOTO
obpalieHus B 3NIEKTPOHHON (OpME B YIIOTHOMOYEHHEIH opraH JIu6o nocpeacTBoOM
NHCbMEHHOrO 00palleHHs 3aABeHHE Ha IPENOCTaBIEHHE MyHULUNIATBHOM ycnyru
M [pujiaraéMble K HEMY JOKYMEHTbl MNPUHHUMAIOTCS JO/DKHOCTHBIM JIMLIOM
YIOJIIHOMOYCHHOI0 OpraHa M DPETHCTPUPYIOTCS B )KypHalle ydeTa 3asBICHHH Ha
MONTydCHHEe  MYHUUMNAIBHOH  YCIyrM M ydeTa  BbIJAYM  PE3YNbTATOB
NPENOCTaBNCHHUS ~ MYHMUMNANIBHOH  yclyru (malee —  KypHal ydera

MYHHULHUIIANBHBIX YCIIYT).

TpeboBanus k noMeleH M, B KOTOPBIX NPEAOCTABISETCS
MyHHIMTATIBHAA YCIIyTa, K 3aJ1y 0XHAaHHs, MECTaM JUIs 3all0JIHEHHS 3aIPOCOB
O NMpeNOCTaBICHUY MyHHLUNIATIbHOW YCITyrH, HH)OPMAIIMOHHBIM CTeH1aM
C 00pa3suamu UX 3aMoJHEHMs U IEPeYHEM JOKYMEHTOB, HEOOXOMHMBIX b6 &
NMPENOCTaBNEHHS MYHHUMNIAIBHON YCIyTH
2.14. TlomeweHus 1S NpefOCTaBICHHS MYHULIMNAIBHON yciayru (najee —
NMOMELICHHUS) Pa3MEILAIOTCS B OGUCHBIX 3[aHHAX MM OT/IENBHO CTOALIMX 3AAHUIX.
Ha rteppuropun, npuneramomeii k MECTOPACIONIOKEHHIO  MOMELIEHHS,
MPpEAYCMaTPUBAIOTCS MECTA AIsl TAPKOBKH aBTOTPAHCIIOPTHEIX CPEJICTB.
2.15. Ilpuem 3asBuUTeNeH OCYIECTBIAETCA B CHIELHATBHO BBIJEIIEHHBIX IS
THX LeNIEH NOMELUeHHUAX (PUCYTCTBEHHBIX MECTaX).
[IpucyTcTBeHHBIe MecTa pasMmelaoTCsi B 37aHMAX YTIOJIHOMOYEHHOI0
OpraHa MECTHOTO CaMOyNpaB/eHus (MyHHLUMNATBHOIO YIPEeXACHHs) U BKIFOYAIOT

MeCTa [Isl MHPOPMUPOBAHMUS, 0OXUIAHUS ¥ IIPHEMa 3asBHTeJIEl.
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MecTa fis oOKka3saHHs MYHHUHMNAIBHON YCIYTH B yHNOJHOMOYEHHOM OpraHe
MECTHOTO CamMoyIpaBJieHus (MyHHLUNAIEHOM YUpEeXIEHUH) 060py ayIOTCs:

IPOTHBONOXKAPHOH CUCTEMOM U CpeICTBaMH MOXAPOTYIIECHHS;

CHCTEMOH OIOBEILEHHUS O BOSHUKHOBEHUH YPE3BEIYAHHON CUTYaLIUM;

CHCTEMOM OXpaHHl.

Bxon u BeIXO@ U3 moMeweHHH OGOPYAYIOTCA COOTBETCTBYIOLIMMH
yKa3aTeJsMHU.

2.16. Ilmowame MeCT OXHIAHHA 3aBHCHT OT KOJIMYECTBA TI'paXKAaH,
©XEJHEBHO OOpAaLIAIOIIMXCS B YNOJIHOMOYEHHBIH OpraH, 3a MpeoCTaBIeHHEM
MYHMUHUITAJIBHON YCIYTH.

MecTa OXUAGHHA [OMKHBEI COOTBETCTBOBaTH KOM(ODPTHBIM YCIIOBHSAM Ui
3asgBUTENI€H W  ONTUMAaJbHBIM  YCIOBHSAM  paGOThl  JOJDKHOCTHBIX  JIHII
YTOJIHOMOYEHHOI'0 OpraHa.

Mecta oXuIaHHs B oOdYepeny Ha MpPEJOCTABIEHHE WM IOIyYeHHe
AOKYMEHTOB OOOpYIYy!OTCS CTYNbSIMH, KPECENLHBIMH CEKLMAMH, CKaMbIMHU
(bankeTkamu). KomuuecTBO MeCT OXHARHMA ONpeNeNseTcs HCXOAs M3
(haxTHYECKOH Harpy3KH W BO3MOXKHOCTEH AN MX pa3MeILEHHs B 3AaHUH.

Mecta a8 3anonHEHHs 3alpPOCOB OGOPYAYIOTCS CTYNbAMH, CTONAMH
(croiikamu) ¥ obecnieuMBarOTCs  0OpaslaMH  3arlOJHEHHS JIOKYMEHTOB,
HH(QOpMauyiedl O nepeyHe NOKYMEHTOB, HEOOXONMMEIX IS MPENOCTABIEHHUS
MyHHLMNANBHOH — ycinyrd,  OnaHkaMM — 3alpOCOB M KaHUEIAPCKHMHU
NPHUHAJIEKHOCTSAMH.

B Mecrax  oXuIaHHS ~ OpraHusyeTcs  OpeIBapuTeNbHAas  3arHCh
3aMHTEPECOBAHHBIX JIUII O TenehoHy.

Hnst obcnyxvBaHus HHBAIKIOB TOMELIEHHS 0OOpYRYIOTCA na”aycami,
CrieLiMaIbHBIMH OrpaXkJeHUsIMH u NepujIaMu, obecrevynBaOLMMH
becrpensTCTBEHHOE NepeBIKEHHE W PA3BOPOT MHBAIHIHBIX KONACOK. CTOJIEI IS
00CITY)MBAaHUS HWHBATMAOB pAa3MELIAOTCA B CTOPOHE OT BXOJA C y4eToM
GecnpensaTCTBEHHOro MOABE3/A M HOBOPOTA KOJSICOK.

2.17. 3panus (CTpoeHus), B KOTOPBIX PaCMONIONKeH YIIOJIHOMOYEHHBIH OpraH,

060py1[yIOTCﬂ OTACJIIBHBIM BXOIOM IS CBO6OIIHOI"O JAOCTYyIIa 3agBUTEJIEH.
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Bxozpbl B nomeIenye ynoHOMO4YEHHOrO Oprasa, 060pyayloTcs MaHgycaMH,
paclUMpeHHBIMH NPOXOJaMH, MO3BOJIAIOIIMMU OOecrneunTh GecrpensaTCTBEHHbIH
AOCTYII HHBAJIMJIOB, BKJIIOYas HHBAJIMJOB, UCIIOIb3YIOIIUX Kpecia-KOIACKH.

LlenTpanbHbli BXOA B 3[]aHME YNOJIHOMOYEHHOrO OpraHa o6opyayeTcs
HH(OPMAUMOHHON TabnuuKoil (BBIBECKOH), COAEpXKalledl COOTBETCTBYIOLIEE
HauMEHOBaHHUE, C UCIIOJIb30BAHMEM YKPYMHEHHOTO LIpU(TA U MIOCKO-TOYEYHOTO
wpudra bpaiins.

2.18. Mecra uHpopmupoBaHusa (B TOM 4YHCI€ B 3€KTPOHHOM BHIE),
NpefHa3Ha4eHHble [1JI1 O3HAaKOMIEHUs 3asBUTeNedt ¢ HHPOPMAIMOHHBIMU
MaTepHalnaMu, o0opyayroTCs:

MH(OPMAaLMOHHBIMH CTEHIaMH;

CTYJIBSIMH U CTOJIaMH [JIs1 BO3MOXHOCTH O(OPMIIEHHS JOKYMEHTOB;

KaHUENSIPCKUMU IPUHAIEXKHOCTIAMH.

Jnst MHBaNIMAOB MO 3peHHIo obecrieynBaeTcs AyGIMpOBaHHe HEOGXOMUMON
AJIsl O3HAKOMIIEHHS 3pUTENBHON MH(OpMaLKH, a TaKKe HaAnucell, 3HaKOB U WHOM
TEKCTOBOH M rpapu4eckol HpOpMALIMH 3HAKAMH, BHINONHEHHBIMU YKPYTHEHHBIM
WpUTOM U penbedHO-ToYeuHBIM WpHdTOM Bpaitng. s WHBANHAOB 10O CIyXy
obecrieunBaercs nyGnuMpoBaHMe HEOOXOAMMON M O3HAKOMJIEHUS 3BYKOBOM

HH(OPMAaLNHK TEKCTOBOH U rpaduueckoit MHPopMaLMei (beryiueit cTpokoii).

IlokasaTeny JOCTYMHOCTH M Ka4eCTBa MYHUUHMIAILHOH YCIyTH

2.19. Tloka3sarensMu [JOCTYNHOCTH H KayecTBa MPH  NpEeNCCTaBIEHHH
MYHHULIUIIAIEHON YCITYTH SIBIISHOTCS:

KOJIHYECTBO 3aMpOCOB IOJyYaTeied MYHMLUNANBHOK YCIyrH B ToOx
(enunuN);

RO CIyvaeB MPENOCTaBIeHHS MyHHMUMMNANBHOH YCIyrd ¢ HapylleHHeM
YCTaHOBJICHHBIX CPOKOB W YCIIOBHI OXHIaHHS TpHEMa B OOLIEM KOJNMYECTBE
HCTIONTHEHHBIX 3asBNEHUH O NMPEAOCTaBNEHHH MYHHLUMNATBHON YCITYTH;

Rons  3asBMTENEH, KOTOPBIM MYyHMUMIANBHAS YCIYra OKa3blBaeTcs B
YCTAHOBIICHHbIE CPOKM OT OOLIEro KONHYECTBA MYHHULHIANBHBIX YCIIyT.

CHmxeHue BPEMECHH OXUOaHUA B O4YCpeIH IIpH cha4ye 3arpoca U [NOJTYYCHHH
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pe3yJsibTaTta NpeJocTaBleHHs MyHHULMNAIBHOH YCITYTH.

Huble TpeGoBaHuUs, B TOM YUCIIE YUUTHIBAIOIIME OCOOCHHOCTH
NpeAOCTaBICHUS MYHULMIIANEHON YCIYTH B 3JIEKTPOHHOH opme
2.20. [JIns nmnomy4eHHss MYHULMNAIBHOM yYCIYrH 3asBUTENh MOXET
MpeACTaBUTh 3alpoCc B DJJEKTpPOHHOH ¢opMe uepe3 EpuHbpiii mnoptan
rocyapCTBEHHBbIX U MyHULUNANbHBIX yeuyr (byHkuuit), yepes [lopran Ha caiiT u

aapec BJ'ICKTpOHHOﬁ INOYThI YIIOJITHOMOYEHHOI'O OpraHa.

3. CocTaB, nocnenoBaTebHOCTh U CPOKHU BBINIOJTHEHHS
aIMUHUCTPATUBHBIX NpoUenyp, TpeOOBaHUSA K HOPSAAKY UX
BBIMIOJIHEHHUS], B TOM YKCJie OCOOEHHOCTH BBIMTOJIHEHUS
aJIMUHUCTPATUBHBIX MPOLIEAYP B 3JIEKTPOHHO# (opme

CocraB afMUHUCTPATUBHBIX Npouenyp (neicTBuii)

3.1. [IlpenocraBieHue MYHUUMNAIBHOM YCIYrH BKJIIOYaeT B cebd
ClieflylollMe aAMHHUCTPATUBHBIE MpoLeaypbl (6J0K-CXeMbl aAMHHHUCTPATHBHBIX
(mpouenyp) (meiictuii) mpeacraBnensl B [IpunoxeHusx 2, 3, 4 k HacToslEMy
aJMHUHUCTPATUBHOMY perjlaMeHTy):

TMOCTYIUIEHUE, IPUEM U PErUCTpaL|s 3apoca OT 3asiBUTEJIs;

MPUHATHE PELIEHUsS O NPENOCTaBI€HUH MYHHMLUNANbHOH yciyru Jinb6o o6
OTKas3e B ee MpeAO0CTaBIeHHH;

HalpaBl€HHE TEMATUYECKHX IKHCEM M IpPOBEACHHE MEPOIPHATHH IO
OpraHU3alMOHHOM MoMoWM (NpH NPEeNOCTaBICHUHM MYHULMNAIBHOH YCIYyTH B
4aCTH OpPraHU3allMOHHOM MOMOILK);

HanpaBJIeHHE IHMCbMEHHOIO OTBETA M NpPOBENEHHE MEPONPUATHI 110
KOHCYJILTATUBHOH IMOMOLIM (NpH MNpPEeAOCTaBIEHUH MYHULUNAIBHONW YCIyrH B
4acTH KOHCYNbTaTHBHOM MMOMOILIH);

- pOBENICHUE MEPONIPUATHS (Tpy NMpeAaoCTaBIEHUN MYHULIUIIANBHOM YCIYTH B

4aCTH METOAMYECKOH MOMOLLH).

IMocTynnenue, npreM U perucTpauus 3anpoca oT 3asBUTENS
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HamnpaBneHue TeMaTH4eCKHX NMHUCEM
U NIPOBEACHHE MEPOINIPUATUN MO OpraHU3al[HOHHOM ITOMOLL
(Tpy NpeAOCTaBNeHHH MyHHLUHIIATBHOM YCIYTH B YaCTH OPraHM3aLHOHHOMN
MIOMOLIH )

3.6. KOpugnyeckuM ¢GakToM, SBIAIOIMMCA OCHOBaHMEM s Hayaja
aIMHHUCTPAaTHBHON  MpOLEAYPBI, SABISETCS  MOJyYEHHE  OTBETCTBEHHBIM
pabOTHUKOM YTOJHOMOYEHHOIO OpraHa NMopy4eHus B GopMe BH3BI pYKOBOIUTENS
YTOJIHOMOYEHHOI0 OpraHa J0O YIOJHOMOYEHHOrO0 MM JIMIA Ha 3ampoce Ha
NpeN0CTaBICHHE MYHULIMITANBHON YCIYTH 3asBUTEITIO.

3.7. B 3aBucuMOCTM OT NpOChOBI 3asBHTENis, COIEpalieiics B 3arnpoce,
OTBETCTBEHHEIH PaOOTHHK YIIONHOMOYEHHOTO OpraHa B yCTAHOBJIEHHOM MOPSIKE
NOArOTaBIMBACT TEMATHYECKOE MUCbMO W (MJIM) OpraHH3yeT IIOATOTOBKY U B
NMOpsAKe W CPOKH, ONpEAENEHHblE YMNOJNHOMOYEHHBIM OpraHoM, IIPOBOLHT
MEPOMNPUATHE 110 OPraHU3aUHOHHOM MOMOLLIH.

KpurtepreMm MpuUHATHA pelleHHs O HanpaBleHHH TEMATHYECKOro MHChbMa U
NPOBEACHUH MEPONPHUATHH 10 OpraHW3alMOHHOM IOMOMIM SBJSETCS BH3a
PYKOBOIHUTENS YNOJHOMOYEHHOrO opraHa JIMOO YMOJHOMOYEHHOTO WM JIMIA Ha
3aMpoce Ha NpelOCTaBIeHHEe MyHHLUNATbHON YCIIyTH 3aBUTEIO.

PesynbTaTom aqMMHICTPATHBHOM NpOLUEAyPBI ABJISIOTCH:

NIOATOTOBKA U HAIPaBJIeHUE 3asBUTENIO0 TEMATUHUECKOrO NMHChMa;

MIPOBEICHHE MEPONPUATHH 110 OpraHU3alMOHHOM TOMOIIHY;

pasMellleHHe Ha O(UUHMATLHOM caliTe AJMHUHHMCTPALUMM MYHHLHMNAIBHOTO
palioHa besenuykckuit Camapckoil 061acTH MHGOPMALHOHHOrO COOOIIEHUS O
NPOBEACHWM MEPONPUATHSI C YKa3aHHEM JaThl er0 POBEAEHHS.

ITepenaya 3asBuTENIO CBefeHMii O pesyinsTaTe aMUHUCTPATHBHOI
MPOLUEAYpBl  OCYLUECTBISAETCA  YNONHOMOYEHHBIM  Ha ~ MPENOCTaBJICHHE
MYHULUTIATBHOH YCIyTd pabOTHUKOM YCTHO MPH JIMYHOM TOCELIEHHH 3asBUTENIs,
1160 ¢ MCTIONB30BaHHUE YCIIYT OYTOBOM CBS3H IUGO 110 JJIEKTPOHHOM MOYTe.

CriocoboM  duxcauuu pesynsrata  BBINOIHEHHS aZIMHHHCTPaTHBHOM

NpOLENYpbl ABNACTCS 3aNMMCh B KypHAle yvyeTa MYyHHLMNAIBHBIX YCIYT O
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HanpaBJICHHH TIOJTy4YaTeNnio MyHUUMNAIBHOH YCIyrd HHQOPMALMOHHOTO MUCHMA O
NpeNOoCTaBICHHH MyHULUNAIBHOM YCITyTH.
MakcuManbHBI CPOK BBIMONHEHHS aJMHHUCTPATHBHON MpOLEAYphl He

MOXET MpeBbIaTh 30 aHell.

Hanpasienye n1McsMeHHOro OTBETA U [IPOBE/IEHHE MEPONPHATHI 110
KOHCYNBTaTMBHOH NMOMOLUH (NPK NIPeJOCTABICHHH MYHULMIATLHOM yCIyrH
B YaCTH KOHCYJIbTATHBHON IIOMOILIH)

3.7. OpuauuyeckuM ¢akToM, SABNAOMKMCS OCHOBAaHHEM U Hayaia
aAMUHUCTPAaTUBHOM  NpOLEAYpHl, SBASETCA  IOJYYEHHE  OTBETCTBEHHBIM
PabOTHHKOM YIOJIHOMOYEHHOTO OpraHa MOpy4eHHs B hOopMe BH3bI pyKoBoOAMTENA
YHOJIHOMOYEHHOTO OpraHa JM0O YIOIHOMOYEHHOrO WM JIMLA Ha 3ampoce Ha
MPEAOCTaBICHUE MYHUIIMIIAJIBHOM YCIyrH 3asiBUTEITIO.

3.8. B 3aBMCMMOCTH OT NpOCBGHI 3asABUTENS, COAEpKaLleiics B 3arpoce,
OTBETCTBEHHBI PAaOOTHUK YMOJHOMOYEHHOTO OpPraHa B YCTAHOBJIEHHOM nopsiaxe
MOAroTaBIMBACT NMCEMEHHDIH OTBET M (WJIM) OPraHU3yeT MOATOTOBKY U B MOPSAAKE
H CpPOKH, ONPEAC/IEHHDIE YTIOTHOMOYEHHBIM OPraHOM, IIPOBOANT MEPONPHATHS IO
KOHCYJIbTATUBHOM MOMOILLIH.

Kpureprem npuHATHS peluenus o HanpaBleHHH UCYEPIBIBAIOLLEr0 OTBETA U
NPOBEACHHH MEPONPUATHH 110 KOHCYNBTaTMBHOM IOMOILIM SBISETCS BU3a
PYKOBOAHTEINS YIOJHOMOYEHHOrO OpraHa 60 YIOJHOMOYEHHOTO MM JIMIA Ha
3aMpoce Ha MPEOCTaBICHUEe MyHHLHNIAIBHON YCIIyTH 3asiBUTENIO.

PesynbTaToM anMUHHCTPaTHBHOM IpOLIEAYPBI SBIAIOTCS:

MOAroTOBKA U HANpaBJIEHHE 3asBUTENIO MUCbMEHHOIO OTBETA,

NPOBEACHNUE MEPONIPUATHH 110 KOHCYJIBTATHBHOMN ITOMOLIH.

[lepenaua 3asBuTento cBemeHuit o pesyiabTaTte aJAMHHUCTPATHMBHOMN
MPOUENYpEl  OCYINECTBIACTCA  YNONHOMOYEHHBIM  HA  NPelOCTaBlICHHE
MYHHULHNANBbHON YCIIyrd pabOTHUKOM YCTHO MPH JHYHOM MOCELIEHHU 3asgBUTENIA,
10O C MCMIONB30BaHKE YCIIYT OYTOBOM CBA3Y IHO0 11O 9JIEKTPOHHOH MOYTe.

Cnocobom  dukcauun pesymbTara  BEIMOJHEHUS aIMHHHCTPAaTHBHOM

MPOUCAYPBI  ABIIACTCH 3aKUCh B OKypHAlle Y4eTa MYyHHLUMNATILHBIX YCIYT O
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HanpaBJIeHHH MOJIY4aTeN0 MyHHUMIIAIBHOH yCITyrd HHGOPMALMOHHOTO IMHUCHMa O
NpeJoCTaB/IEeHMH MyHUIUNAIBHOM YCIyTH.
MakcuManbHeIH  CPOK  BBINOJHEHHS  aJMHUHHCTPATHBHOM HpOLEYpEI

cocrasigeT 90 queii.

4. ©OpMbI KOHTPOJIS 33 UCTIONHEHHEM aAMUHHCTPATHBHOIO pErilaMeHTa

ITopsinok ocyiuecTsneHus TeKyLIero KOHTPOJIS 3a COOIIOAEHHEM
M UCIIOJIHEHHEM OTBETCTBEHHBIMH JO/DKHOCTHBIMU JTULAMH TOJIOKEHUH
aAMHHHCTPATHBHOIO PETJIaAMEHTA ¥ MHBIX HOPMATHBHEIX [IPABOBHIX AKTOB,
YCTaHaBIMBAIOIIMX TPEOOBAHNS K IPEAOCTABIEHHIO MYHULMIATBLHOM YCIyTH, a
TaKXXe 3a NIPUHATHEM PEIIEHUI OTBETCTBEHHBIMHU JTULIAMHU

4.1. Texyluuii KOHTPONB 32 COBIIONEHHEM H HCIIONHEHHEM NODKHOCTHBIMH
JMUaMK yIIOHOMOYEHHOTO OpraHa MOJNOXKEHHH HAacTOSIIEro agMUHHCTPATHBHOTO
periamMeHTa ¥ WHBIX HOPMAaTUBHBIX IPaBOBBIX AaKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHHs K NPEAOCTABICHHIO MyHULMNANBHOM YCIyrH, 32 NPUHATHEM pelleHui
JMLaMH, OTBETCTBEHHBIMH 3a MPEJOCTABJIEHHE MYHHLHNANbHOM YCIyrH, B YacTH
aJIMUHHUCTPATHUBHEIX npouenyp, OCYILECTBIIAETCS pPYKOBOAMTEIEM
YIIOTHOMOYCHHOTO  OpraHa, OTBETCTBEHHBIM 3a OpraHM3auMi© paGoThl IO
NPENAOCTABICHUIO MyHULMIIATBHOMR YCITYTH.

4.2. Tekymuit KOHTPONBL 3a COGIIIOZEHHEM CPOKOB, I10CJIEA0BATENILHOCTH
AeHCTBUIA, ONMpPENENeHHbIX  aJMUHHCTPATHUBHBIMU npoLeaypamH, 1o
NMPEAOCTABICHHIO MYHULMITANEHOHN YCIYrH W NIPHHATHEM B XOIE MpPeNOCTaBlICHHS
PElIeHNH, OCYIUECTB/AETCS PYKOBOAMTENEM YIOIHOMOYEHHOTO opraHa u
AOIKHOCTHBIMM  JIMUAMH  AJMMHUCTPaUMH  MYHHUMIAQIBHOTO  paiiOHa
besenuykckuii.

4.3. AIMMHHUCTpaLus pafioHa, OCYIIEeCTBIIss KOHTPOJIb 3a NPeJOCTaBIEHUEM
MYHULUMINIAIBHON YCIIyTH:

KOHTPONIMPYET ~COOJNIOACHHE TOpANKA W YCNOBHH IpefOCTaBJICHUS
MYHULMNANEHON YCIyIH, 3aKOHHOCTh PEIUEHHH YHNOIHOMOYEHHOTO opraHa IpH
MPEAOCTaBICHHH MYHHUIMIIANIBHOM YCIIyry;

B Ciy4ae BBIABICHHS HapylleHWH TpeGoBaHMil 3aKkoHa MO BoOmpoOcaMm

[IPEIOCTABICHHUS] YITOJJHOMOYEHHBIM OpraHoM HJIM JOJDKHOCTHBIMH JIMIaMu
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PYKOBO,I[I/ITCJIB YIOJIHOMOYE€HHOI'O OpraHa HECET OTBETCTBEHHOCTh 3a
IPaBUJIPHOCTE U IIPAaBOMEPHOCTh B NMpPEIOCTaBICHUU (oncasa B Hpe}lOCTaBJIeHHH)

MYHHULHUITAJIBHON YCIIYTH.

Ilonoxenus, ycraHaBnuBaloLue TpeGOBaHUSA K MOPAAKY U GopMaM

KOHTPOJIS 3a MPENOCTaBIEHUEM MYHULMITAILHOM YCIYTH, B TOM YUCIIe

CO CTOPOHBI TpaXkaiaH, 00beAUHEHUH rpaXIaH U OpraHu3alHii

4.13.  KoHTtpomb 3a mpenoCTaBleHMEM  MyHHLUMNAILHOH  yCIyrd
OCYLIECTBJIAETCS B CIeAyIOIUX GopMax:

TEKYIIMHA KOHTPOJIb;

KOHTPOJIb CO CTOPOHBI IPaXKJaH, UX 00beAUHEHUH 1 OpraHU3aLuil.

4.14. Tlopsanok u $hopMbl KOHTPOIIS 3@ MPEAOCTABIEHHEM MyHHLHUIAIBHOMN
YCJIyrH IOJIKHBI OTBeYaTh TpeOOBaHUAM HENPEPHIBHOCTH U 3Q()EKTUBHOCTH.

4.15. T'paxpaHe, ux OOBENUHEHHA M OPraHM3ALUH MOIYT HalpaBJiATh
MUCbMEHHbIE 0OpaLLEHUs, IPUHUMATE Y4acTHE B ANEKTPOHHBIX ONpOCax, Gopymax
M aHKeTHMPOBaHHWU II0 BONPOCaM YJOBIETBOPEHHOCTH ITOJHOTONM M KayecTBOM
NPENOCTABIICHUS MyHHULIUIIANBHON YCIyrH, COOMIOAEHHUS MOJI0XEHUN HACTOSAIIEro
THIIOBOrO0 aAMHWHUCTPATHBHOIO DpErJIaMeHTa, CPOKOB H IIOCJIEAOBATENILHOCTH
AEeHCTBUH (@OMHUHHCTPATUBHBIX IpOLEAYp), MNPEAyCMOTPEHHBIX HACTOSIIUM

AIMHUHHCTPATUBHBIM PETTIAaMEHTOM.

5. locyneGHeli (BHeCyneGHbIi) MOPSALOK 06XKaNoBaHUs peLIeH il U
AeHCTBUH (Oe3neHCTBHSA) YIIOMHOMOYEHHOTO OPraHa, NpeJoCTaBIsIOLIErO
MYHULHTIAJIBHYIO YCIIYTY, @ TaKXKe AOJIKHOCTHBIX JIHUILL.

Wndopmarus qs 3assuteneit 06 ux npaBe Ha JocyiebHoe
(BHECyne6HOe) o6xanoBaHue AeiicTBuii (Ge3nelicTBUs) 1 peLIeHuH,
NPUHATBIX (OCYILECTBIAEMBIX) B XO/i€ IPEAOCTABIEHHS MyHHLUIAIBHOMH yCIIyrH

5.1. 3asBuTenn (mMonmyyaTeNM MyHHUMOATLHOM YCIYTH) M HHBIE
YNOJIHOMOYCHHBIC JIHLIA HMEIOT NPaBO Ha obxanoBaHue AeHcTBUil (6e3neiicTByA)
M pEIICHWH, NPUHATBIX B XONE NPENOCTABIECHHS MYyHHLMIATLHOMN yCIIyTH,
YNOJIHOMOE€HHOT0 OpraHa, NpeoCTaB/MOIEr0 MyHHLUITANBHYIO YCIIYTY, a TaKKe

AOIKHOCTHBIX JIUL, B 10Cy 1eOHOM (BHeCY1eGHOM) mopsiziKe.
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5.6. OcHoBanMeM U Hayana MpoLeNypsI nocynebHoro (BHecyaeGHOro)
00)XaloBaHUs ABNAETCS NOCTYIIEHHE B YNOTHOMOYEHHBIN opraH >Xajo0bl OT
3aABUTeNs (MONyYaTens MyHULHNANLHON YCIYTH) WIH MHOTO YTOJTHOMOYEHHOT'0

JIMLa.

IIpaBa 3asBUTENs Ha NONyYeHHE MHYOPMALIHH U JOKYMEHTOB,
HEOOXOMMBIX ISl 060CHOBAHHS M PaCCMOTPEHHS K06k
5.7. 3asBuTens (monyyaTenr MyHHLMNATBHOM YCIyTH) WIH HHOe
YHOIHOMOYCHHO® JILIO MMEET MPABO Ha MOJy4eHHEe HHPOPMALKK U JOKYMEHTOB,

HEOOXO/UMBIX [/ 0DOCHOBAHHUS M PACCMOTPEHHUS KATO0BbI.

Be1wiecTosinue oprassl MyHULMNANbHOMN BIACTH U HOJDKHOCTHEIE nuua,
KOTOPBIM MOXET ObITh aJJpecoBaHa xanoba 3asBUTelIs
B IocyieOHOM (BHeCyeGHOM) mopsake
5.8. XKanoba sasButens (momydarens MyHULHIATEHOMN YCIYTH) WIH MHOTO
YTIOJIHOMO4€HHOTO JIML[A MOXET GBITh aJJpecoBaHa’
I'naBe MynuunansHoro paiiona Besenuykckuii;
PykoBoautenio YIIONHOMOYEHHOTO ~ OpraHa, OTBETCTBEHHOMY 3a

OpraHM3anUIo NPENOCTaBICHHUS MYHULUTATBHON YCIYTH,

Cpoku paccMoTpeHus »xanobsl

5.9. XKanoba, mocrynusuwas B opras, NpEAOCTABNAOIMNE MyHULIMIATBHYIO
YEnyry, TOMNeXHT pPacCMOTPEHHIO JOIDKHOCTHBIM  JIMLOM, HalelleHHBIM
MOMHOMOMAMH [0 PaCCMOTPEHHIO JKanol, B TeYeHHe MATHAALATH paGounx mHeil
CO INHA €€ perucTpauud, a B Cliyyae o06XaJIOBaHUS OTKa3a oprasa,
MPENOCTABIAIOIIEr0 MYHHLMNAIBHYIO YCIYry, HOMKHOCTHOrO JHua oprasa,
HPCAOCTABIIAIOIIErO MyHHLIMNAIBHYIO yCIIyTY, B IPUEME JIOKYMEHTOB y 3asBUTENA
MHO0 B HCNIpABNEHMM JOMYIIEHHBIX OMEYaTOK H OMMGOK WIH B clydae
00XXallOBaHU HAapyINEHHs YCTAHOBJEHHOTO CPOKa TaKMX HCHpaBieHUN —

B T€UEHHE NATH pabouux AHEN co nHA ee perucrpauuu.
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IMpunoxenue Ne 1
aJIMUHUCTPATUBHOMY perjlaMeHTy

®OPMA 3AITPOCA .
3ABUTEJLA (TIOJIYYATEJISI MYHULIUTTAJILHORM YCJIYI'N)

PykoBoauremo
MBY «JloM MonoaexHbIx
opraHusanuii» M.p. besenuykckuit
Camapckoii 0611.

HNudopmauus

0 3asBuTENIE (MOyYaTeNe MyHHLMNANLHON YCITyTH)

(9.U.0., HaumeHOBaHME U CBEIECHUS JIOKYMEHTa,
YAOCTOBEPSIOLLEro IUYHOCT (CEpHs, HOMEP, KEM H
KOTa BbIJIaH), OYTOBBIH anpec, Homep menegona

(npu Hanuuuu), adpec snexmporHoli noyme: (npu
Hanuyuy) — 01 GU3HYECKOTO JIHLIA; HAWMEHOBAHHE

IOPUAMYECKOrO JIULIA, aTa €T0 roCyAapCTBEHHOM

PETHCTPallii U OCHOBHOM rOCYAapCTBEHHbIH
PETHCTPALIHOHHBIA HOMED, aJipec MeCTa
HAXOXIECHHUSA, OTTHCK
N€YaTH — AJIsi KOPUAMYECKOrO JIMIA)

Texct obpatienus

/ /
Moanucs Paclugposka

Jlara



BJIOK-CXEMA

[TPUJIOXXEHME 2

K aIMMHUCTPAaTHBHOMY DErJIaMEHTY

[IPEJOCTABJIEHI A MYHULIMTIAJILHOM YCJIYTU
(B 9acTH OpraHU3aLHOHHOMN TOMOLIH)

Ioctynnenue, npuem u peructpauus sampoca oT
3asBUTENS

A 4

Ipunstue pelleHuUs 0 NPENOCTaBICHHH
MyHHUMDANBbHOM ycnyru 6o o6 oTkase B ee
TNPeNOCTaBIEHHH

Het

v

HanpaBnenue TemaTuueckux nucem u mposeneHue
MEpPOIPUATHH MO OPraHH3aLHOHHOMN [TOMOLLH

A\ 4

Hanpasnenue 3asBUTEIIO
(nonyuvaremo MYHUUHUATBHOM
YCJIyrd) MHGOPMALHOHHOTO MHChMa,
C MOTHBHPOBaHHBIM OTKa3OM B
NpEeNOCTaBICHHH MYHHLHINAIBHOH, B
COOTBETCTBHM C  MNyHKTOM 2.9
aAMHHHMCTPaTUBHOIO perjiaMeHTa




BJIOK-CXEMA

ITPHUJIOXXEHME 3

K aIMUHUCTPaTUBHOMY DeTrJIaMEHTY

ITPENOCTABJIEHVSI MYHUILIMTIAJIBHOM YCIYTU
(B 4acTH KOHCYJIBTaTMBHOM OMOLITH)

Ioctynnenue, npueM u peructpaums sampoca or
3asABUTENS

A 4

[IpunsTHe pelueHus 0 NpENOCTABICHHU
MYHHLMOANBHOM ycnyru 6o o6 oTkaze B ee
NpeOCTaBIEHHH

Her

Ja

Y

Hanpasnenue nuceMeHHOro OTBeTa M MpoBefeHHE
MEPOIIPHATHI 110 KOHCYJIBTATHBHOMN MOMOLIH

A 4

Hamnpagnenue 3a4BHTENIIO
(nomyuaremo MYHHLMNIATEHOM
yciyru) uHGOPMAaMOHHOrO MHChMa,
C MOTHBHPOBaHHBIM OTKa30oM B
MPENOCTABJIEHHH  MYHHIMIIATBHOM
YCIIYTH, B COOTBETCTBHH C IIYHKTOM
2.9 TunoBoro aIMHHHCTPAaTHBHOTO
pernamenTa




BJIOK-CXEMA

ITPMJIOXXEHME 4

K aIMHHHUCTPATUBHOMY PEriIaMeHTy

IMPEAOCTABJIEHVS MYHULIMTIAJIBHOM YCJIYTU
(B YacTH METOAHYECKOM [OMOILH)

[octynnenue, npuem u peructpauus sampoca ot
3asIBUTENA

A

[Ipunsrue pelIeH s 0 NpeaocTaBAeHHH
MyHHLUNANBGHOH ycnayru nu6o o6 oTkase B ee
NpEROCTaBICHUH

Her

Jla

y

[IpoBenenune meponpusaTus

Hanpasnenne 3a9BUTEIIO
(monyuareo MYHHUMIAIBHOM
YCJIYrH) HHGOPMALOHHOTO MHChMa,
C MOTHBHPOBAaHHBIM OTKa3OM B
OPEAOCTABJICHHH  MYHHIMIIAILHOM
YCIIYT'H, B COOTBETCTBHH C NMYHKTOM
2.9 TumnoBoro aaMHHHCTPAaTHBHOTO
pernamMenTa




