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OO6 yTBep:kAeHNH aIMUHUCTPATUBHOTO PErjlaMeHTa

IO NIPEIOCTaBICHHUIO MyHULIMIIANBHO yenyru « Beradya JOKyMEHTOB
(€IMHOTO KXUIMIIHOTO JOKYMEHTA, KOUH (PUHAHCOBO-JIHLIEBOTO CYeTa,
BBIMMCKHU U3 IOMOBOM KHUTH, KAPTOUYKH y4eTa COOCTBEHHHKA JKUIIOTO
IIOMEIIEHHS], CIIPABOK ¥ MHBIX JOKYMEHTOB,

NpeyCMOTPEHHBIX 3aKOHOAaTeIbcTBOM Poccuiickoiit Meneparyn)»

Pyxosozmctsysce ®enepanbabiM 3akoHOM 0T 06.10.2003 N 131-®3 «O6
OOIMX TNPHHLMIAX OPraHMW3allid MECTHOTO CaMOYIpPABIeHHs B Poccuiickoil
Denepaunn», @enepanbHbiv 3akoHOM 0T 27.07.2010 N 210-D3 «O6 opranusauuu
NPEIOCTABICHUS TOCYIAPCTBEHHEIX M MYyHHLIMIANBHBIX YCIyr», [locTaHoBIeHHEM
IIpaButensctBa Camapckoit obmactu ot 27.03.2015r. Nel49 «O6 yreepikaeHun
TumoBoro mepeyHs MyHHLMNOANBHBIX YCIYT, I[IPEIOCTABIAEMBEIX OpraHaMi
MECTHOIO CaMOYIIPaBJICHUS MYHHIMIIAIbHBIX 0Opa3oBaHuii Camapckoil o6nacty,
¥ BHECEHMH M3MEHEHUH B OT/eNbHbIe IocTaHoBNeHus [IpaBurensctea Camapekoit
obnactw», IlopsakoM —paspaGoTKH M YTBEpXKAEHHS  AJMHUHHCTPATHBHBIX
PETIIaMEHTOB NPEJOCTaBICHHSI MyHUIUNIATEHBIX YCIYyT B MyHHIUNAILHOM paiioHe
Besenuykckuii  Camapckoit — obiacTd,  yTBEpPKAEHHBIM  IOCTAHOBJICHHEM
Anmvunuctpauuu  besenuykckoro paifona ot  24.02.2011 r. Ne 388,
PYKOBOJCTBYSICh Y CTaBOM MyHHMIMIANbHOro paiioHa besenuykckuii Camapckoii

obnactu



I[TOCTAHOBJIAIO:

1. VYTBepauTh aAMMHHCTPAaTUBHBIH periiaMeHT I[10 I[PeJ0CTaBIEHHIO
MYHHUUHUIIATBHOM yeayru «Beiaua J0KyMEHTOB (€MHOTO KHIIMIIHOIO JOKYMEHTa,
KOITHH (PMHAHCOBO-JIMLIEBOTO CYETa, BBIITUCKU M3 JOMOBOW KHUIHM, KAPTOUKH ydeTa
COOCTBEHHHMKA  JKMJIOIO  IIOMEIUeHHs, CIPAaBOK M  HHBIX  JIOKYMEHTOB,
NPeIyCMOTPEHHBIX  3aKOHOJarenbcTBOM  Poccuiickoit  @emepanuu)» B
COOTBETCTBHH C IIPHIIOKEHHUEM K HACTOSLIEMY TTOCTAHOBIIEHHMIO.

2. [IlpusHate yTpatuBmMM cuiy IlocraHoBieHue — AJIMHHUCTpPAIUH
MYHHUIMITATBHOIO paiioHa besenuykckuit Camapckoit oGiactu ot 30.06.2016 Ne
932 «AIMHHWCTPATUBHBIH pernaMeHT IpeJoCTaBICHU MyHHLHIAILHON YCIyrH
«BblIaya JOKYMEHTOB (EIMHOrO JKHJIHIIHOTO JOKYMEHTa, KONHM (MHAHCOBO-
JIALEBOTO CYETa, BBIMHCKHA M3 JIOMOBOHM KHMIH, KapTOYKH yd4era COOCTBEHHHKA
JKUJIOTO  TIOMEIIEHHsI, CHOPAaBOK M HHBIX JOKYMEHTOB, [PeIyCMOTPEHHBIX
3aKOHOMaTeIbeTBOM Poccuiickoit Denepariym)y.

3. Omnybnuxoarte Hacrosimee IlocraHoBneHwe B razere «BecTHux
MYHHULHUNATIBHOTO pailioHa beseH4YyCKHii» W pa3MecTUTh Ha O(HLMATLHOM caiite
aIMHHHUCTPAalMd MyHULMINAIBHOrO paioHa besenuyxkckuit Camapckoii oGnacty B
cetu MHTEpHET.

4. Hactosillee MOCTAaHOBJIEHHE BCTYIAET B CHILY CO JHS €ro O(QULHAILHOTO
OImyONUKOBAHHUSI.

5. KoHTponk 3a MCHOJHEHHEM HACTOSINErO MOCTAHOBICHMS! BO3NOKHTL HA
pykoBoauTens MyHHUMIAIBHOTO OIOUKETHOTO YUPeXkKJeHUs MYHUIMIIAIBHOTO
pationa besenuykckuii Camapckol obnacTi «MHOrO(QYHKIHOHAIBHBIH LEHTP

MPEROCTaBICHUA TOCY IAPCTBEHHBIX M MyHUUMNANBHBIX yeuyr» (H.B. TToptaosy).

['naBa paiiona B.B. Anukun

H.B. ITopTHoBa
21887



[Ipunoxenue
K [TOCTAHOBJICHHUIO
A nmMuHMCTpanuu M.p. besenuykckuii

Camapckoit o6mactu 0Ty, 0.4l /Ne 77 -4

AJIMUHUCTPATHUBHBIM PETJIAMEHT
[IPEIOCTaBIECHUS MyHULIMIIATTEHON YCIIYTH
«Brlmava JOKYMEHTOB (eIMHOTO XKHIIMIIHOTO JOKYMEHTa, KOIHH (HUHAHCOBO-
JIALIEBOIO CUETa, BBIMUCKHU U3 TOMOBOM KHUTH, KAPTOYKH y4yeTa COOCTBEHHUKA
JKMJIOrO IIOMELEHUS, CIIPaBOK U UHBIX JOKYMEHTOB, IIPEyCMOTPEHHBIX
3aKO0HOaTenbCcTBOM Poccuiickoit @emepaliiu )»

1. O0mue nmonoxeHus

1.1. AIMHMHHMCTPAaTHUBHBIH perjiaMeHT TMPEJOCTaBICHUS MYHULUIAILHOMN
yeiyrn «Bplgaua [OOKyMEHTOB (€AMHOIO OIKHJIMIIIHOTO TOKYMEHTa, KOIIWH
(MHAHCOBO-JIHULEBOIO CYeTa, BBITUCKH W3 JOMOBON KHHIH, KapTOYKH Yy4eTa
COOCTBEHHHKA JKMJIOrO  IOMENIEHHS, CIOPaBOK M  HMHEIX  JIOKYMEHTOB,
IPeIyCMOTPEHHBIX 3aKoHomarensCTBOM Poccuiickoit ®enepauuu)» (mamee -
ANMVHHCTPATUBHBIA  perjiaMeHT) YCTAaHaBIMBaeT IOPSIOK W CTaHOapT
IPEIOCTABIIEHU MYHULUNAIBHOM YCIYTd [0 BbIAQY€ EOUHOIO KHIIMIHOIO
JOKYMEHTa, KOIUHU (PMHAHCOBO-JIULIEBOTO CUeTa, KAPTOUKHU yueTa COOCTBEHHMKA
JKAJIIOTO  TIOMEIIEHHMs, CIPaBOK M HHBIX [JOKYMEHTOB, IIPe/yCMOTPEHHLIX
3aKoHoaTenbcTBOM Poccuiickoli Denepaluu (layiee - MyHHUIUITATbHAS YCIIyTa).

Yenyra nmpepocTaBisercs Ha 0aze  MyHHUHMIANIBHOTO — OIOIKETHOIO
YUpPEeXKIEHHs MYyHHLHIAIBHOro paiiona besenuykckuit Camapckoii obnactu
«MHOro)yHKIIMOHAIBHBIH ~ IEHTP  IPENOCTABIEHHS  TOCYNAPCTBEHHBIX U
MYHHALIUNIAIBHBIX yCIyr» (nanee — M®LI).

1.2. IlonyuaTensiMu MYHHLIMIAIBHOM YCIYrd SIBISIOTCS (U3UUECKHE U
FOPUIMYECKHE JIMLA (Janee - 3asiBUTENH ) - COOCTBEHHUKH JKHJIOrO MTOMELIEHNs WIIH
3apEeruCTPUPOBAHHEIC B JKUJIOM ITOMEIICHUH JTHIIA.

1.3. IlpencraBureneM 3asBUTENS] MOXKET BBICTYIIATH YIOJIHOMOYEHHOE KM
JMOO HA OCHOBAaHWH [TOKYMEHTOB, IIOATBEPXKAAIOMIMX MPEJOCTABICHHE €My
COOTBETCTBYIOLLMX [TOJHOMOYHH.

1.4, Tlopamox  MHOOPMHUPOBAHHS O  TMPaBWIAX  [IPEAOCTABIEHUSI
MYHUIUTIAIBHOHN YCIYTH.

1.4.1. JIna nomydeHus HHGOPMALMM II0 IPOLELype IPeaoCTaBlIeHMUs
MYHHLHUIIATBHON  YCIYI'M  3aMHTEPECOBAHHBIMH  JIMIAMH  HCIOJB3YIOTCS
cienyromue GopMbl KOHCYJILTHPOBAHMUA:

- HHIUBHUIyalbHOE KOHCYJIbTHPOBaHME JUYHO Ipu obpamennu B MDIL],
pacmonoxxeHHoe 1o azapecy: 446250, Camapckas obmacts, besenuykckuii paiion,
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Ha  oduUMANbHOM  HHTepHeT-calite = AIMUHHCTpalluM  palioHa -
https://admbezenchuk.ru/;

Ha EnuHOM mopTasie rocynapCTBEHHBIX M MYHHIUHMIANBHBIX yciyr (Hanee -
Enunbiii nopran) www.gosuslugi.ru;

Ha [lopTtasne rocyiapcTBeHHBIX ¥ MyHMLIMNATBHEIX yciyr Camapckoii obnactu
(manee - [Toptan) www.rgu.samregion.ru;

HH(OpMaLusa 0 MecTax HaxoxJeHus U rpaduke pabotst MOLI, Haxoxsuuxcs
Ha Tepputopuud Camapckoii obnacTH, aapecax 3JE€KTPOHHOH IOYTHl M
odpuumanbHeIX caiitoB MOL[ npuBeneHa B cetH IHTepHeT mno agpecy:
mfc63.samregion.ru.

1.43. JOJKHOCTHBIE  JMLla, YYacTBYIOIIHME B  MPENOCTaBJIEHUH
MYHHLMIIAIBHON YCIyr, NMpU OTBeTe Ha OOpallleHus] rpaiaH U IOPUAHYECKHX
nuL 06s13aHBbL:

YBa)XXUTEJIBHO OTHOCUTBECS K JIMIIaM, OOpaTUBIIMMCS 3a KOHCYJbTaluei. Bo
BpeMs JIMYHOIO KOHCYJBTHPOBaHUS M KOHCYJNBTHUPOBaHUS IO TeledOoHY
HeoOX0IMMO IPOM3HOCUTH CJIIOBAa YETKO, W30eraTh MapajuiebHBIX PasrOBOPOB ¢
OKPYXAIOLIUMH JIOABMH M HE IpephIBaTh PasrOBOp I10 MpPHYMHE MOCTYIUIEHHS
3BOHKa Ha Jpyroil anmapar. B KOHIE JHYHOrO KOHCYJIBTHPOBAHHS WU
KOHCYJIBTHPOBaHUA IO TeleoHy OOJDKHOCTHOE JIMIIO, OCYIIECTBISIOLIEE
KOHCYJIbTHPOBAHUE, OOJDKHO KpAaTKO MOABECTH WTOTH U IEPEHUCIIHTh MepBl,
KOTOpbIE HAajO NPHUHATH (KTO MMEHHO, KOrJa M 4YTO IOJDKEH CHEeNaTh) B LENsX
IpeAOCTaBICHNUs MyHULIUIIAIBHON YCIIYTH;

IaBaTh B IIPOCTOH, HOCTYNHON (popMe OTBETHl Ha MUCHBMEHHBIE OOpaIlEeHHs
IpH OCYIIECTBICHMHM KOHCYJIBTHPOBaHHS IO MOYTe (IO SJEKTPOHHOH IouTe),
colepXalllie OTBETHI Ha IIOCTABJIEHHBIE BOIPOCHI, JNOJDKHOCTH, (aMHIIHIO U
MHULMAIEl JOJDKHOCTHOIO JIMLIA, IOAMMCABILEr0 OTBET, HOMep TeleOoHA WU
(baMHUIMIO HCTIOTHUTENS (HODKHOCTHOTO JIUIA, TOATOTOBHBILETO OTBET).

JIOIXKHOCTHOE ~ JIMIO HEe BIpaBe OCYLIECTBISATH  KOHCYJIBTHPOBAHHE
0OpaTHBIIMXCS 332 KOHCYJbTallMell JIUL, BEIXOMAILEE 32 pAMKH MH(QOPMUPOBAHHS O
CTaHOAPTHBIX MPOLIEAYPax U YCIOBUSAX NMPEAOCTaBICHUS MYHHUUMNAIBHON yCyru
H BIIUAIOLIEE NPSMO MM KOCBEHHO Ha MHAMBHAYyaJbHBIE pELleHHs] OOpaTHBLIMXCS
3a KOHCYJIbTallieH JIUL.

1.4.4. Ha cTeHmax B MecTax NpeNOCTaBIEHHS MYHULMNAILHOM YCIyrH
pasMeLaroTes clenyoomue UHGOpMaLUOHHBIE MATEPHAIBI:

HcyepnelBaiollas HHGopMaLus O MOPsAKE NPeAOCTaBIEHHsS MYHULUIATLHON
yCIIyTH;

U3BJIEYEHHUs] M3 TEKCTa HACToAUEero AIMUHUCTPATHBHOIO perjiaMeHTa H
NIPUJIOXKEHUS K HEMY;

HCYEPNBIBAIOIIMA [€peYeHb OPraHOB TOCYHApCTBEHHOH BJIACTH, OPraHoB
MECTHOIO CaMOYIIpaBJIEHHs, Y4aCTBYIOIIHUX B NPENOCTABJIIEHUH MYHHLIMIIAIBHOMN
YCIIYTH, C yKa3aHWEM I[IPeAOCTaBIsAEMBIX UMH JOKYMEHTOB;

MOC/IEOBATENbHOCTh OOpallleHus] B OpraHbl TrOCYJapCTBEHHOM BIACTH,
OpraHbl MECTHOI'O  CaMOYIIpaBJIEHHs, Y4YacTBYIOIIMEe B  MpeJOCTaBlIEHHH
MYHULUIIANBHON YCITyTH;

MECTOPACIIONIOKEHHE, rpaduK (pexuM) paboThl, HoMepa TeneOHOB, ajapeca



opHLUaANBHBIX CaHTOB B ceTH MHTepHET M 3JIEKTPOHHOH IIOYTHl OpPraHoB, B
KOTOPBIX 3aMHTEPECOBAHHBIE JIMLIA MOTYT IOIYYHMTh JOKYMEHTHI, HEOOXOIUMEIe
IJIs IPeOCTaBlIeHUs] MyHULIMITAIBHOM yCITyTH;

IIEpeYeHb JOKYMEHTOB, [IpEACTaBIIEMbIX 3asBUTENEeM, U TpeGoBaHu,
NpEeABABISIEMbIE K 3TUM JOKYMEHTaM;

(hOpMBI JOKYMEHTOB JUIS 3aIl0JIHEHUS, 00pa3Ibl 3aIl0JIHEHUS JOKYMEHTOB,;

IepeuyeHb OCHOBaHMM MJs OTKa3a B IPENOCTaBICHHH MYHHIMIAIBHOMN
YCIIyTH;

NIOpSAOK 00XKaJIOBaHMs pelleHUs, NeHCTBUH WK 6e3MeCTBUA JOIKHOCTHBIX
JIMLI, Y4aCTBYIOILKX B NIPEIOCTaBICHIH MYHUIIUITAJIHOM YCITyTH.

1.4.5. Ha oduuuanbHOM caiiTe agMHHHCTpallud paifoHa B cetu MHTepHer
pa3MellaTCs ClIEAYIoIre HHPOPMalMOHHBIE MaTepHATBI:

II0JIHOE HAMMEHOBAHME U MTONHBIH MOYTOBBIH agpec MPLI;

CIIpaBOYHbIE TENE(OHBI, 0 KOTOPHIM MOXXHO IOJYYMTH KOHCYJBTALHMIO O
IpaBHIax NPENOCTaB/ICHUs MyHULIUTIAIBHON YCITyTH;

azpec JEeKTPOHHOM mouThl MPI];

IONHBIM  TEKCT  HACTOAIEro  AJMMHHCTPaTHBHOTO  perjiaMeHTa ¢
NIPUIOXKEHHAMH K HEMY;

MHQOpMallMOHHbIE MaTepHallBl, COAEPXKAIHECS Ha CTEHJAX B MecTax
NpefoCTaBIeHUss MyHHLIMITANBHON YCIIyTH.

1.4.6. Ha Enunom noprane u IToprane pasmemniaercs nHpopMarnms:

NIOJTHO€ HAHMEHOBaHHE M IIOJHEBIA NOYTOBEIN agpec ML

CIIPaBOYHBIE TENE(POHBI, 0 KOTOPHIM MOXHO MOJYYUTH KOHCYJIBTALHIO IO
TIOPAIKY NpeNoCTaBlIeHUs MyHUITUNIATBHOM yCIIyTH;

aZipec 3JIeKTpOHHOU rouTsl MOII;

TOPSIIOK  IOJy4eHHs HHQOpMalLMM 3aHHTEPECOBAHHBIMH JIMLEAMHM  IIO
BONpOCaM TPENOCTAaBJICHUS MYHHMIMIIANBHOM YCIYTH, CBENEHHH O pe3yibTare
IIPEJOCTaBJIEHU MyHULIUIIANBHOM YCIIyTH.

2. CTanaapT NpefoCTaBIeHH MyHULIUIIAIBHOMN YCIIyTH

2.1. HanMmeHoBaHWe MyHHLMNAIbHOM yCiayru: «Bbimaya JOKYMEHTOB
(€IMHOro XHUIHILIHOTO JOKYMEHTA, KONMHKM (MHAHCOBO-THUIIEBOrO CUETA, BBIMHCKH
U3 IOMOBOW KHHIH, KAPTOYKH yd4eTa COOCTBEHHHKA JKHIIOTO OMEILEHHs, CIIPaBOK
U MHBIX JOKYMEHTOB, IpPEeAyCMOTPEHHBIX 3aKOHOHATENBCTBOM Poccuiickoit
Denepauun)».

2.2. HanMeHOBaHHKE OpraHa, PEAOCTABIIIONIEr0 MyHULMITAIBHYIO YCIYTY.

IIpenocraBnenue MYHULUNAIBHOM YCIyTH OCYILIECTBIISETCS
MyHuIMOANbHEIM ~ OIOMDKETHBIM  yUpeXIEHHEM MYHHLMIIAIBGHOIO  paioHa
Besenuykckuit ~ Camapckoif  obmactm  «MHOTOYHKUMOHANBHEIN  LEHTp
NIPEOCTaB/ICHHs TOCY JAPCTBEHHABIX M MYHHLIUNIAIBHBIX YCIYT».

2.3. Pe3ynpTaT NpeaocTaBlneHus MyHHUIMIIATBHON YCIIyTH.

Pe3ynbraToM MpefocTaBIeHHs MyHHIUIATGHOMN YCIyry SBISIOTCA:

- BblJja4ya 3asBUTEII0 JOKYMEHTOB (EIMHOIO >XHIHIIHOTO JOKYMEHTa, KOIHH
(bMHAHCOBO-TULIEBOTO CYeTa, BHINHCKH M3 NOMOBOM KHHIM, KApTOYKH YydYera



cCOOCTBEHHMKA OJKWJIOTO IOMEIEHHs, CHpPaBOK K HMHBIX JOKyMEHTOB,
npeXyCMOTPEHHBIX 3aKOoHOAaTeNsCTBOM Poccuiickoit @enepanin);

- BblJaya 3asBUTENI0 YBENOMJEHHS 00 OTKaze B BbIJaue JIOKYMEHTOB
(eaVHOrO >XKUJIMILIHOTO JOKYMEHTa, KONUU (PUHAHCOBO-JIULEBOrO CUETa, BBIMMCKH
U3 JOMOBOH KHHIH, KAPTOUKH ydeTa COOCTBEHHHKA XKUJIOTO ITOMEIIEHUs, CIIPaBOK
U HHBIX JOKYMEHTOB, IpelyCMOTPEHHBIX 3aKOHOIATENCTBOM Poccuiickoit
®enepauuu).

2.4. Cpok npeocTaBieHUs MyHULIMIAIBHOM YCITyTH.

Cpok npenocTaBiieHHs] MyHUIMIIAIBHOH yCiIyrd He mpeBbilnaer 10 paGounx
OHEN ¢ JaThl peruCTpaLyHy 3alpoca 3asBUTEN O IPENOCTABICHUH MyHULIUTANIBHON
YCIYTH.

2.5. IlpaBoBbie OCHOBaHHUS IS IPENOCTABICHUS MyHULIMNIAIBHON YCIyIH:

- I'paxxmanckuit koaexe Poceuiickoit @enepanuy;

- Kunumseiit kogekc Poccuiickoit @eneparuu;

- ®epnepaneHbiit 3akoH oT 06.10.2003 N 131-03 «O6 o6ummx MpUHOMIAX
OpraHM3allMd MECTHOro camoynpasiieHus B Poccuiickoit denepanumny;

- ®enepanbHbli 3aK0H oT 27.07.2006 N 152-®3 «O nepcoHanbHBIX JaHHBIXY;

- @epepanpHblii 3axkoH or 27.07.2010 N 210-®3 «0O6 opraHusaunuu
NpeAOCTaBIIeHHs FOCY JapCTBEHHBIX ¥ MyHULIMIIAJIBHBIX YCIYT»;

- nnocranoBneHue IIpaBurensctBa Poccuiickoit @eneparmu ot 24.10.2011 N
861 «O ¢enepatbHBIX TIOCYJapCTBEHHBIX HH(POPMAILMOHHBIX CHCTEMAX,
obecrieynBalOMX MpPeNOCTaBlIeHHe B AJIEKTPOHHOH (OpMe rocylapCTBEHHBIX U
MYHHUIMIIANBHEIX YCIYT (OCYIIEeCTBIeHHE QYHKIMM)Y;

TexkcThl (¢enepaNbHBIX 3aKOHOB U HHBIX HOPMATHUBHBIX IPABOBEIX AKTOB
Poccuiickoii ®@epeparuu  goctynHel Ha OdJQUIUHANTEHOM HHTEpHET-IIOpTalle
NpaBoBOi HHQOpMAaLIUH (WWW.pravo.gov.ru).

2.6. Ilpu ofpaiieHHH 3a NONyYEHHEM MYHHLMNAIBHON YCIYrd 3asBHUTENb
IpeACTaBIIsET:

- 3asgBlleHHE 1O (OopMe COINacHO TMpPUIOKEHHI0O | K HacTosAlleMy
AIMUHHCTPaTUBHOMY PErJIaMeHTYy;

- JNOKYMEHT, YIOCTOBEpSIOIMA JTUYHOCTh 3asBUTEN M YIEHOB €ro CeMbU
(xomun);

- JOKyMEHTBHI, IOATBEPXJAIOIIME MpPaBO COOCTBEHHOCTH Ha JKHIIOE
NIOMelleHHe WIH (aKT PEruCTPaLiiK B )KHIIOM IIOMEIICHHH;

- Haajexammm o6pa3oM O(QOpMIIEHHYIO NOBEPEHHOCTb Ha JIHIO, HMeIollee
IIpaBO AEHCTBOBATb OT MMEHHU 3asBUTEN, B KOTOPOH IOJDKHO OBITH OTpPa)keHO
coriacue 3asBUTENs Ha O0OpabOTKy ero IepCOHaJNBHBIX IAHHBIX, U MaclopT
IpeACTaBUTELS;

- JOKYMEHTBI, NMOATBEPXKAAIOLNE JTHYHOCTh U IIOJIHOMOYHS MpeACTaBHTENS
IOPUIMYECKOrO JIUIA AeHCTBOBATh OT UMEHH IOPUANYECKOTO JIMLA (OBEPEHHOCTb,
odopMIIeHHas B YCTaHOBJIEHHOM IOPSIIKE).

B 6ymaxxHoM Buze ¢opma 3asBICHHS MOXET OBITH IOJIyueHa 3asBUTEIEeM
HernocpeAcTBeHHO B M DL,

Ilpu HanpaBieHUN 3asBICHUS U NIPUIAaraeMbIX K HEMY JOKYMEHTOB 3aKa3HbIM
IIOYTOBBIM OTIPABJIECHUEM C YBEAOMIICHUEM O BPYUECHUHM JOJDKHA OBITH B HAJIMYUH



OIUCH BIIOXKCHHUS.

2.7. Ilpu npenocTaBleHUd MYHUIMNAIBHON yCIyru 3ampemiaercsi TpeboBaTh
OT 3asBUTEJIA:

- IpenCTaBJIeHUS JOKYMEHTOB M HHPOpPMALMM WIH OCYLIECTBIEHHS
HOEeUCTBUM, MpEACTaBICHHUE MM OCYHIECTBICHHE KOTOPBIX HE MpPEeNyCMOTPEHO
HOpPMATUBHBIMH  [PaBOBBIMH  aKTaMH,  pETYJIHPYIOIUMMH  OTHOLIEHHS,
BO3HUKAIOIIHE B CBS3U C IPEJOCTaBI€HHEM MYHHUIIUIIAIBHOM YCITyTH;

- TpeAcTaBieHHs IOKyMEHTOB M HH(OpMalMH, KOTOpble HaXOOATCS B
pacropsbxeHu MO®L], HHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTrO
caMoymnpaBiieHus JH0O NOABENOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WM
OpraHaM MECTHOrOo  CaMOYIpaBi€HHMs  OpraHH3alliif, YyYacTBYIOIIHX B
NpefOoCTaBIeHUH MYHMLMIIANBHON YCIYTH, B COOTBETCTBHH C HOPMaTHBHBIMH
IpaBoOBBIMH aKTaMH Poccuiickoit denepariiy, HOpMaTUBHBIMH NPABOBBIMU aKTaMU
Camapckoii 065acTH, MYHUIMIIAIEHEIMH TIPABOBBIMH aKTaMH, 34 HCKIIIOYEHHEM
JNOKYMEHTOB, BKIIOYEHHBIX B ONpeJelleHHbIH yacThio 6 crathu 7 PemepanbHoro
3akoHa or 27.07.2010 210-®3 mnepeueHb HOKYMEHTOB. 3asiBUTENb BIIpPaBe
NpeACTaBUTh  yKa3aHHbIE  JOKYMEHTHI M  HMHGOpPMalMl0 B  OpraHhl,
NPEeJOCTaBIAIOIIME TIOCYJapCTBEHHBIE YCIYTH, W OpraHbl, NpeIoCTaBIISIOLLIUE
MYHHULMIAIBHEIE YCIYTH, 10 COOCTBEHHOH HHUIIMATHBE;

- OCYILECTBIIEHUS NEUCTBUH, B TOM YHCJIE COIJIACOBAHMH, HEOOXOMUMBIX IS
MONyYeHHs] MYHHULMIAIBHOW YCIYTM M CBS3aHHBIX C OOpallleHWeM B MHBIE
rocyJapCTBEHHBIE OpraHel, OPraHbl MECTHOTO CaMOYIPAaBJIE€HHMs, OpraHU3allMH, 34
HCKIIOYEHHEM IOJyYeHUsI YCIOYr M MONy4YeHHA AOKYMEHTOB M HHQOpMAaLuH,
NpPeNOCTaBIsAEMEIX B pe3ylbTaTe NMPENOCTaBI€HUS TaKHUX YCIYT, BKJIIOYEHHBIX B
IIepeyuHy, yKa3aHHele B 4yacTi 1 crateu 9 ®DenepanpHoro 3akona ot 27.07.2010
210-D3;

- TpeACTaBJE€HHs [JOKYMEHTOB M HH(OpMaluM, OTCYTCTBHE U (WIIH)
HEJJOCTOBEPHOCTE KOTOPBIX HE YKa3plBAIMCh IIPH IEPBOHAYAJILHOM OTKa3e B
npreMe OOKYMEHTOB, HEOOXONMMBIX IUI1 TIPENOCTaBIEHHS MYHULUMIIAIBHOMN
ycinyrd, nubo B MNpeJOCTaBIEHUH MYHHIMIIAIBHOM YCIYTH, 3a HCKIIOUYEHHEM
CIIeyIOIMX CTy4YaeB:

a) M3MeHeHHe TpeOOBaHWI HOPMATHBHBEIX IPABOBBIX AKTOB, KaCAOLIMXCS
NpeNOCTaBICHUs MYHHUMNAIBHOH YCIyI'W, IIOCIe IEepPBOHAYALHOM IOAAauH
3asBJIEHHS O [IPENOCTABICHUH MYHHUIIMITAIIBHOMN yCIIyTH;

6) HamMuKe OMMOOK B 3asIBICHHH O NPEIOCTABIEHAH MyHHLUIANEHOM] YCIyrH
¥ IOKyMeHTaX, IIOJaHHBIX 3asBUTEJIEM I10CJIe IEPBOHAYANBHOIO OTKa3a B IpHEME
AOKYMEHTOB, HEOOXOAMMBIX IS NIPENOCTABIICHUS MYHULHMIAIBHOM YCIyrH, 1160
B IIPEAOCTABICHUH MYHHUIMITAIbHON YCIYTH U He BKIIFOUYEHHEIX B MPeICTaBICHHBIHN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHME CpOKa JeiiCTBHSA NOKyMEHTOB WIH H3MeHeHHe HMH(OpMaLHH
II0CJIe€ INEPBOHAYAJIBHOrO OTKa3a B IpUE€ME AOKYMEHTOB, HEOOXOOUMBIX MJIs
NpeOCTaBICHNsST ~ MYyHMUMIIAIBHOX  yCIyrH, Ju60 B  NIpeNoCTaBiIeHHH
MYHHLIMIIAJIBHON YCIyTH;

) BBIABICHME JOKYMEHTalbHO IOATBEPXKACHHOro (pakta (MPHU3HAKOB)
OIIMOOYHOrO MM IPOTHBONPABHOro JedcTBHA (6e3MeMCTBHS) JOIKHOCTHOTO



JHIA OpraHa, NpeNOCTaBISIOIIEr0 MYHUIMNAIBHYIO YCIYTY, MYHHIHNIAILHOTO
cmyxamero, pab6otHuka MOLI, paGoTHHKa OpraHH3alMH, IpPeayCMOTPEHHOM
vactbio 1.1 cratem 16 ®enepansHoro 3akoHa or 27.07.2010 N 210-®3, npu
IIEpBOHAYAIbHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOOMMEBIX  [JId
NPENOCTaBIICHUss ~ MYHHUMNANBHOH  ycoyr, Jub60 B  MpelOCTaBIECHHH
MYHUIIUIIAIBHOHM YCIIyTH, O Y€M B IIMCBMEHHOM BHE 3a IOIIUCHIO PYKOBOIHUTENS
OpraHa, NpeAoCTaBIIAIOLIEr0 MyHHUHUIANBHYIO YCIyry, pykoBoautens M®LI npu
IIEpBOHAYAJIBHOM OTKa3e B [pHeMe JOKYMEHTOB, HEOOXOIMMEBIX JUis
NPEeOCTABIICHUS MYHHLHUNAIBHON yCIyrd, J1uO0 pPYKOBOIHUTENS OpraHU3alliy,
npeayCMOTpeHHOM JacTeio 1.1 crateu 16 @enepanbHoro 3akona ot 27.07.2010 N
210-®3, yBemomuseTcs 3asBUTENb, a TaKKe IPHHOCATCS M3BUHEHHS 3a
JIOCTaBJICHHBIE HEYHAO0OCTBA.

2.8. OcHoBaHMA [UIi OTKa3a B IpHEMe JOKYMEHTOB, HEOOXONMMBIX JUIA
NPENOCTaBICHHA MYHHUUNAJIBHOM YCIYrH, a TaKXe OCHOBaHHSA [
IIPHOCTAHOBJIEHUS NPENOCTABIECHH MyHHULIUNATBHON YCIIYTH OTCYTCTBYIOT.

2.9. OcHOBaHMsAMH Il OTKa3a B NPENOCTABICHUH MYHHULMIIATLHOW yCIyTH
SBILTIOTCS:

- BBIABJIEHHE B 3alIpOoCe Ha NPENOCTaBJI€HHE MyHHULMIIAIBHON YCIyrd Wi B
NPEACTaBICHHBIX JOKYMEHTaX HEIOCTOBEPHOH, MCKAKEHHOM WM HEMOJIHOM
MHQOpMalMM, B TOM 4YMCJIE INpeACTAaBIeHHE 3asBUTEJEM HOKYMEHTOB, CDOK
JEHCTBUTENIPHOCTH KOTOPHIX Ha MOMEHT MOJA4Yd 3asBJIE€HHS B COOTBETCTBUH C
OEHCTBYIOLIMM 3aKOHOAATENILCTBOM HCTEK;

- HETpeCTaB/IEHHE 3asBUTEIEM OAHOTO WM 0oJjiee NOKYMEHTOB, YKa3aHHBIX
B IyHKTE 2.6 AIMHUHUCTPAaTUBHOIO perjlaMeHTa;

- TEKCT B 3alIpOCe Ha IMPeJIOCTaBlIeHHe MyHULIUITIANBHOMN YCIIYyrd HE NOAaeTCs
IPOYTEHHUIO JTUOO OTCYTCTBYET.

2.10. Ycayru, KOTOpble SBIAIOTCA HEOOXOAMMEBIMHM M OOS3aTENBHBIMH IS
NPeOCTaBICHHs MYHHUIMIIAIBHON YCIYTH, B TOM YHCJIe HOKYMEHT (IOKYMEHTEI),
BBIJaBaeMbIl (BEIaBaeMble) OpraHH3alUsIMH, yJaCTBYIOLIUMH B NPEJOCTaBIEHHH
MYHHLMIIATBHOH YCIIyTH, OTCYTCTBYIOT.

2.11. Ilpenocrasnenne MyHHIMNANbHOH yeiayrn B MOIL] 6ecruiatho. Yenyra
He MOXeT OBITh MpeNOCTaBlieHa IIOCPEJCTBOM HAalpaBi€HHs KOMILIEKCHOTO
3ampoca.

2.12. MakcHMaJIbHBIH CPOK OXHIAHHS B OYEPEdH IpH Iojaye 3asBIeHUS O
IpeIOCTaBIeHHH MYHHUIMIIAIBHON YCIYrM M (MJIM) IPH IOJNyYeHWH pe3yibTara
MYHHLHIIAIBHOM YCIIyTH He JOJDKEH NpeBhIaTh 15 MUHYT.

2.13. 3asBnenve U apyrue JOKyMEHTHI, MOCTYMHUBLIME OT 3asBuTens B M®I]
IO IOYTe, PErHCTPUPYIOTCA B TeyeHHe 1 pabodero AHSA ¢ HaThl UX IOCTYILUIEHMS
JOJDKHOCTHBIM JIHIIOM OTBETCTBEHHEIM 3a IPHEM U PETUCTPALUIO JOKYMEHTOB.

2.14. TpeboBanus K IOMELIEHHSM, B KOTOPBIX IIPENOCTaBISAETCS
MYHHLMIIAIbHAS YCIyra, K MeCTaM OXHJIaHHA W MecTaM [IJsl 3aroJIHEHHs
3a4BJICHHM, MecCTaM IIpueMa 3asBuTeneld, HH)OPMAUMOHHBIM CTEHIAM C
obpa3slaMy 3aNONHEeHNs 3asBIEHHH U IIepeYHEM JOKYMEHTOB, HEOOXOMUMBIX JUIA
NPENOCTaBIE€HUs] MYHHLMIIANBHOM YCIYyTH, B TOM 4HCIE K OOeCIeYeHUIO
OOCTYIIHOCTH JJIi MHBAQJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHU C



3aKOHOJATENLCTBOM Poccuiickoit @enepaiiny 0 COLUANBHOM 3all1Te HHBAIHIOB.

[lomelenye, B KOTOPOM HPENOCTABIAETCS MyHULIMIIAIBHAS YCIYra, JOMKHO
ofecrieurBaTECS HEOOXOMMMBIMU NI NpPEeNOCTaBIeHUsT MYHHULMOAILHOM yCIyru
obopynoBaHHEM, KaHLIEISPCKUMU INPHHAIIEXKHOCTIMH, OQHMCHON Mebenpio, a
TaKXe JOCTYIIOM K HMHGOpPMalUM O MOpAAKe MPeOCTABICHHS MYHHIMIAIBLHOM
YCIIYTH.

WMudopmanyss O TOpsAKe MPENOCTAaBI€HHS MYHULMIIAILHON  YCIyrH
pasMelnaeTcs Ha MHQOpMalMOHHOM CTEHIe, a Takke Ha O(ULMAIBLHOM caiiTe
aIMMHHCTpALUU paiioHa.

B mnoMemeHuy, B KOTOPOM IIPeNOCTABIAETCS MYHULMIANbHAS YCIyra,
IpexyCMaTPUBAIOTCA MECTa IUIs OXHMIaHMs U MECTa AJIs 3alI0JTHEHHS JOKYMEHTOB.

Mecra oXHIaHHS OOJKHBI COOTBEICTBOBATH KOM(MOPTHBIM YCIOBHAM IS
3agBUTEJIEH M ONITUMAJIBHBIM YCIOBUAM paboThl JOKHOCTHBIX JIHIL.

Mecta oxupasus B odepend OOGOPYLYIOTCS CTYJIBSAMM, KpECEIbHBIMU
CeKLHUAMH, CKaMbsiMH (6aHkeTkaMH). KomudyecTBo MecT OXXHOaHHUs OINpenenseTcs
HCX0lsd M3 (aKTHYEeCKOH Harpy3KM M BO3MOXHOCTEM /IS WX pa3sMEINEHHs B
3laHHH, HO HE MOXET COCTaBIIATh MEHEe 5 MeCT.

Mecra 1 3anoinHeHHs IJOKYMEHTOB OOOPYAYIOTCS CTYyJbSMH, CTOJaMH
(cTolixamu) u obecnequBalOTCA obOpasuaMu 3aloJIHEHHS NOKYMEHTOB, OJaHKaMH
3adBJICHUH ¥ KaHLIEJIPCKUMU NPUHAIC)KHOCTSIMH.

2.15. Tlomemenus mns IpueMa 3asgBUTeNell OOECIIEUHUBAIOT JOCTYIHOCTb
NpefoCTaB/ICHHs] MYHHMLHIAJIBHOM YCJIYyrd A JIML C OrpaHHYeHHBIMU
BO3MOXXHOCTSIMH 30POBBSI.

Bxox B 31anre MOL o6opynoBaH naHmycamMu, pacUIMPEHHEIMH IPOXOAaMH,
TMO3BOJIIOIIMMHE  O0eCTIeunTh OEeCIpeNITCTBEHHBI MNOCTYIl M [epeMEIleHHe
HWHBAJIMJIOB, BKJIIOYas WHBAJIMIOB, HUCIONB3YIOIIMX Kpecia-Kousackd. CTomsl mis
OOCITy)XMBaHHMS HHBAIMIOB Ppa3MELIAIOTCS B CTOPOHE OT BXOJa C YYETOM
OecIpensiTCTBEHHOr0 NOABE3/Ia i [I0BOPOTA KOJISCOK.

JIOJDKHOCTHBIE JIHLa, OOecHeYHBalOIIKe INpPEeNOCTAaBIECHHE MYHHMLHMNAIbHON
YCIIYTH, OKa3bIBalOT IMOMOILIE 3aABUTENSIM B IIPEOAOTICHUU GapbhepoB, MeELIAIOIUX
MOJTYYSHHIO HMH MYHHLIMIIANBHOM YCIyTH HapaBHE C APYTHMH JIHLIAMH.

Ilpu pabGoTe ¢ rpaXxnaHWHOM, HMEIOIIMM HapylIeHWe CJlyXa/3peHus,
HCMONB3YeTCs AOCTYIHAas 3asABUTENIO (opMa OOIIeHHS.

2.16. Ilpy HanUYMK CTOSHKM TPAHCIIOPTHBIX CPEACTB PSAAOM CO 3JAHHAMH, B
KOTOPBIX OCYILIECTBISAETCS IIPEAOCTaBICHHE MYHUIIMIIANBHOM YCIIyTH, He MeHee 10
TIIPOIIEHTOB MECT (HO He MeHee ONHOTO MeCTa) BBIENSAIOTCS Ui OecIIaTHOM
NIapKOBKH TPAHCIOPTHBIX CPEACTB, ynpasiseMblx uHBamuiamu I, II rpymnm, a
Taxoke nHBanuaamu Il rpynmet.

IToxa3aTes NOCTYIHOCTH ¥ Ka4eCTBa MyHHLHIANBHBIX YCIIYT.

2.17. Tloxa3aTelsMH HOCTYITHOCTH M KayecTBa MYyHHIMNANIBLHON yciyru
SBIAIOTCS:

OTKPBITBIA JOCTYII ISl 3asiBUTENEH U ApYTUX JHL K NHPOPMALIUH O MOPSIIKE U
CpOKax TpPeAOoCTaBIIEeHHs MYHMUHMNAILHON yCIyru, mnopsake o0XKaloBaHMs
neiictBuil (Oe3nelicTBHSA) JOKHOCTHBIX JIMLL;

cobro/ieHre CTaHAapTa MPeJOCTaBICHHIs MyHHLUNAIBHOM YCIyTH;



OTCYTCTBHE >XaJIo0 3asBuTeNeil Ha neicTBUA (Oe3meicTBHE) MOMKHOCTHBIX
JIMI] TIPH TPeXOCTaBJICHUH MyHULMIIAIIBHOM yCIIyTH;

ONIEpaTHBHOCTh BBIHECEHHS pelleHHs B OTHOIIEHHH pPacCMaTpHBaeMOro
obparieHus;

NOJIHOTa W AaKTyaJbHOCTh HH(OpMAalMH O MOpAAKE IMpeJOCTaBICHHUS
MYHUIUIIAJIBHON YCIIYTH;

IpefOCTaBI€HHE BO3MOXHOCTH IIOAAa4YM 3asBIEHHUS O IpPeJOCTaBlIeHHUH
MYHHULIUIIAJIBHOM YCIIyTH U APYTHX JOKYMEHTOB (COIEpKaIlUXCsl B HUX CBEEHHMI),
HeOOXOIMMBIX JUIA MpPENOCTAaBIEHHS MYHHLUNAIBHOM yCcoyru, B ¢opMe
3JIEKTPOHHOTO JOKYMEHTa;

IpefoCTaBlIeHUE BO3MOXKHOCTH  IIOJNydeHHss HHQPOPMaLIMH O  XOIE
IpelOCTaBlIeHHs] MYHUIMIAIBHON YCIYyrH, B TOM 4YHCIE C MCIIOJNE30BaHHEM
HH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH;

CHI)KEHHE BpEMEHH OXHAaHHS B O4YepeAM IpH IoJaye 3asABI€HHUS U
TIOJTyYeHHH pe3yJIbTaTa NpeJoCTaBIeHHs MyHHUIUNIAIBHOMR yCIyTH.

2.18. MynunumnaneHas yciayra OKa3bIBacTCs B 3JIEKTPOHHOM BHIE IIyTEM
pasMmemienus uH(popMauuu 06 yciayre, GOpMBl 3asBJIEHHS O MPENOCTABIEHHU
MYHUIUNATBHON yCIyru Ha opUIHAIBHOM caiiTe afMHHUCTPALlUM paioHa B CeTH
Hureprer https://admbezenchuk.ru/, Ha enuHOM mopTaje roCyZapCTBEHHBIX H
MYHULIUNIAIBHBIX YCIyT Www.gosuslugi.ru.

3. CocTaB, ocIef0BaTeNbHOCTD M CPOKH BBITTOJTHEHHSI
aJIMUHHCTPATUBHBIX NPOLENYP, TPeOOBaHHUS K IOPSIKY UX
BBINOJIHEHUS, B TOM YHCJIEe OCOOEHHOCTH BBIITOJIHEHHUS
aJIMUHMCTPaTHBHBIX IPOLIEAYP B 3EKTPOHHOM GopMe

3.1. Ilpm npenocTaBNeHWH MYHUUMIIAIBHOH YCIYTH OCYLUECTBISAIOTCS
ClIeAyIOLHe aIMUHUCTPATUBHbIE [IPOLIEAYPHI:

- PpacCMOTpPEHHE MJOKyMEHTOB, HEOOXOOUMBIX [UIl IpefOCTaBlIEHUs
MYHULUNAJIBHON yCIIyTH,

- dbopMHpoBaHME U HalpaBlieHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHEI
(opraHu3aLuK), y4aCTBYIOLIME B IPEJOCTABICHHH MyHHLHIIATBHOM YCIyIy;

- IPUHATHE pelleHns o Bbiaue (00 oTkase B BblAa4e) JOKYMEHTOB (€QHHOIO
KHUIMINHOTO JIOKYMEHTa, KOIUM (GHHAHCOBO-JIUIEBOrO CYETa, BBIIMCKM W3
JIOMOBOH KHMIH, KapTOYKH y4yeTa COOCTBEHHMKA XKHJIOTO [TOMELIEHMUs, CIIPABOK U
MHBIX  JOKYMEHTOB, IIpEAYCMOTPEHHBIX 3aKOHOJATENBCTBOM  Poccuiickoii
®enepanyn);

- BBIJ]aYa 3asBUTENIO JOKYMEHTOB (€QHHOTO XUIUIIHOIO JOKYMEHTA, KOIHMH
(QHUHAHCOBO-NTULIEBOrO CueTa, BBIMMCKM K3 IOMOBOH KHWIHM, KapTOYKHM YdYeTa
COOCTBEHHHMKa OKMJIOTO IIOMELIEHHs, CIPaBOK M  HHBIX  JOKYMEHTOB,
IpeNyCMOTPEHHBIX  3aKOHOHarenscTBOM  Poccuiickoit  ®enepauuu) ambo
yBeIOMIIEHHS 00 OTKa3e B IIPENOCTaBIeHUH MyHHLMITAIBHOM YCIyrH;

3.2. YOpunuueckum (akToM AN Havajla HCIOJHEHHS aJIMUHHCTPaTHBHOM
IIpOLENYpPHl sABJIAETCA MOCTyIUieHHe B M®IL] 3asBleHHs U APYruX AOKYMEHTOB,
yKa3aHHBIX B IIyHKTe 2.6 AIMHHUCTPAaTUBHOIO perjlaMeHTa.
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- Iepexoj], K OCYIIECTBIECHUIO aJIMHUHHCTPAaTUBHON NpOLENYpPHl NPUHATHS
PELICHUS O MPEeNOCTaBICHUN MyHHIUIIANBHOMN YCIyTH.

3.2.4. 3asBUTENAM NMPENOCTABIAETCS BO3MOXKHOCTh NOJy4EHHUs: MH(pOpMalUU
0 XoJe MpeNOCTaBIeHUs MYHHUIUNAIPHOH YCIYIH H BO3MOXKHOCTHb IOJYYE€HMs
MYHHLHUIANGHONH YCIyrH B OJIEKTPOHHOH (QopMe ¢  UCHOJIB30BaHHEM
PeruonansHoro noprana wiu EauHoro moprana, a Takxe N0 NMPUHLUILY «OAHOTO
OKHa» C Y4€TOM 3KCTEPPHTOPHUAIBHOIO MPHHLMNA IOJNyYEHHUs MYHHIUIAIbHON
ycnyry Ha 6aze MOLLL

OKCTEppUTOPUATIBHBIN IPUHIMII TOTYYeHUS MyHULIUIIATBHON yCIIyTH Ha Oaze
MO®IL] (manee - SKCTEPPUTOPHAIBHBIN NPHUHLUI) - BO3MOXXHOCTH IOJYYEHHS
MYHHULMIIATBHOR YCIyTH Ipy obpameHun 3asBUTens (IIpeICTaBUTeNls 3asiBUTENS) B
moboit M®L] Ha Ttepputopuu Camapckoit o00nacTH HE3aBHCHMO OT MeCTa
perucTpaliy 10 MECTY XKHUTEIbCTBA.

2.2.5. IlpemocraBieHHe MYHHULMIIAJIBHOM YCIyrM B 3JIEKTPOHHOH ¢opme
OCYILECTBIISIETCS B COOTBETCTBUH C 3aKOHOAATeNbCTBOM Pocculickoit @enepanym
¥ 3aKoHoaTenscTBOM CaMapckoit obnacT.

IIpencraBneHue 3asBlIeHUs B 2JIEKTPOHHON (OpMe UM B BUJIE 3JIEKTPOHHOrO
JOKyMEHTa OCYIIECTBISeTCS C Y4eToM HH(POPMALUOHHO-TEXHOIOTHYECKUX
yclIoBHM (BO3MOXHOCTEH) U TpeOyeT Hamuuus y oOemx CTOpOH (3asgBHTENSA U
oprasa, IpeoCTaBIIOIIEr0 MyHUIUIIAIBHYIO YCIIYTy) JoCcTylna K PeruoHansHoMy
noprainy nubo Equsomy noprainy B cetu FIHTEpHET.

Ilpuem u peructpauus 3asBICHUH, NpPEICTaBISAEMBIX C HCIOJb30BaHHEM
HHGOPMaLIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH, OCYILECTBISETCS B Ipeeliax
CpOKa perucTpaluu, NpesyCMOTPEHHOTO0 AIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.2.6. IlpenocraBneHne MyHULIUNANBHOM ycryrd Ha 6aze M®L] no npuHUUILY
«OIHOTO OKHa» C YYETOM 3KCTEpPUTOPHAIBHOTO IPHUHIIUIIA OCYLIECTBISETCS
1I0CNIe  OJHOKPATHOrO JIMYHOrO OOpallleHHsl 3asiBUTENI C COOTBETCTBYIOLIMM
sagBieHneM B MOILl. BsaumogelicTBue ¢ YHNOJIHOMOYEHHBIM OPraHOM
ocywecTnisieTcss M®L] 6e3 yyacTus 3asgBUTENA B COOTBETCTBHH C HOPMaTHBHBIMH
npaBoBeIMU  akTaMu Poccuiickoit ®enmepanmu, Camapckoii obnactd u
COIJIAIlIEHHEM O B3aMMOJAEHUCTBUH MEXIY YIOJIHOMOYEHHBIM opraHoM u MOIL],
3aKJIIOYEHHEBIM B YCTaHOBJIEHHOM MOPSIKeE.

[Ipy mnomy4YeHWH MYHUIUNAIBHOM YCIYTH 10 93KCTEPPUTOPHAIBEHOMY
NPUHIUIY INPefOCTaBliseMble 3asBUTENIEM OJIEKTPOHHBIE HOKYMEHTHI H (MJIK)
3aBEpEHHBIE YIMOJHOMOYEHHBIM [OJDKHOCTHBIM JuLoM MOI] anekTpoHHBIE
o0pa3bl NpeNoCTaBIIEMBIX 3asBUTENEM JOKYMEHTOB C IMHUCBMEHHOIO COIJacus
3asBUTENS (IIPENCTaBUTENs 3asBUTENS) pa3MELUalOTCs B €JWHOM pPErrOHaJbHOM
XpaHWJIMILE, SBJISIOIIEMCS 3JIEMEHTOM TOCYyJapCTBEHHOHM HH(OpMalHOHHON
cucremel CaMmapckodl oO6nacTH, obecrneyuBalOIMM XpaHEHHe 3JIEKTPOHHBIX
JOKyMEHTOB U 3JIEKTPOHHBIX 00pa30B HOKYMEHTOB, a TAaK)XXKe WX HCIOJIb30BaHHE
3adBUTENEM B LENAX IMPEeNOCTaBICHUS €My MYHHUIUNAIbHOH YCIYyrd II0
9KCTEPPUTOPHAIBHOMY IPHHLUILY WUIH B 3JIEKTPOHHOH dopme (nanee - eauHoe
pETHOHANIBHOE XPaHUIHILE).

Ilpp mnomydyeHHMM MYHUUUNAIBHOM YCIYTH 10 3KCTEPPUTOPUAIBHOMY
NPUHUUIY IpefOCTaBlIseMble 3asBUTENIEM OJJIEKTPOHHBIE IOKYMEHTHl M (MJIK)
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JOJIDKHOCTHoe nnuo MOLI, oTBeTcTBEHHOE 3a IIPHEM M PETUCTpaIHI0
KOPPECIIOHACHLIUH, OCYIIECTBISAET pPErHCTPalMIO IIOCTYNMBIIEr0 JOKYMEHTA
(uepopManun).

3.3.7. KpurepueM IpHUHATHS pelICHHUs SABJIETCA HaJWYHe OTBETOB Ha
ME)XBEZJOMCTBEHHBIE 3aIIPOCHI.

3.3.8. Pe3ynbraToM agMHUHHCTPATHBHOH MNpoOLEAypHl SBISETCS IONy4YeHHe
OTBETa Ha 3aIpoc.

3.3.9. Cnocobom ¢uxcauun JaHHOW agMHHHCTPATHBHOM IMPOLEIYpEI
ABJISIETCS. pETHCTpalLiks OTBETa Ha MEXBEIOMCTBEHHBI 3arpoc.

3.4. Ilpunatue pemeHus o Bblgade (06 oTka3ze B BblAAayYe) JOKYMEHTOB
(eaMHOro XWIMILHOIO JOKyMEHTa, KOMUH (PUHAHCOBO-IHULIEBOTO CYETa, BBIHUCKH
U3 IOMOBOY KHMIH, KApPTOYKH y4eTa COOCTBEHHHKA XKHIIOTO ITOMELEHHUs, CIIPaBOK
M HHBIX [OKYMEHTOB, IpPENyCMOTPEHHBIX 3aKOHOIATENbCTBOM Poccuiickoit
denepanun).

3.4.1. FOpunuueckum ¢akToM AnA Hayaja agMUHHUCTPATHBHOM IpOLEAYpHI
ABJISICTCS [ONy4YeHHE [IOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAHUMBIX s
NpeAoCTaBIeHUs MyHULIUIIAIBHON YCIIyTH.

3.4.2. CorpynHHK, OTBETCTBEHHBIH 3a IpeJoCTaBJIeHHEe MYHHULHUIAIBHO
YCIYTd pacCMaTpHBAaeT IMpPEAOCTABIECHHBIE 3asiBHTENIEM JOKYMEHTHI, a TaloKe
CBEICHUS, MOJIy4EHHBIE [0 KaHajlaM MEXBEIOMCTBEHHOIO B3aWMOJEHCTBUS, U
OIpeleieT HaIU4Yue B COOTBETCTBUHU C IOJIOXKEHUSIMU HOPMATUBHBIX NPABOBBIX
aKTOB IIpaBa y 3asBHUTEN Ha NOIy4YeHHUEe MyHUIIUNANBHON YCIIYTH.

3.4.3. B cnyyae Hanuyus y 3asBUTENS IIpaBa Ha MOy4YeHHE MYHHULUIAIBHOM
YCIYyT# COTPYAHHK, OTBETCTBEHHBIH 3a IpeJoCTaBlIeHHe MYHULIUITAJIBHOMN yCIIyTH,
dopMHUpYyeT MpPOEKT 3alpalldiBaeMOro JOKyMEHTa Ha OCHOBaHHHM CBEIEHHUIA,
nmeomuxcs B MOLI, B cinyyae HamuuuMs OCHOBAaHHM IJIA OTKa3a 3asBUTEINIO B
NPENOCTaBICHUH MYHHLMNANbHON YCIyrH CHELHAJIHWCT, OTBETCTBEHHBIH 3a
OKa3aHHe MYHHUIIMNAIBHON yClnyry, popMUpyeT MPOEKT YBEAOMIIEHHS 00 OTKase B
IpeAOCTaBICHUH MyHULUNIAIBHON YCIYTH.

3.4.4. TlpoexT 3ampaimnBaeMoro AOKyMEHTa MWW YBEIOMJIEHHsS 00 OTKase B
NpeNOCTaBICHUY MYHMUMIAIBHOH YCIYrM HAamnpaBiIsAe€TCs Ha COrjlacoBaHUe
3aMHTEpPECOBAaHHBIM JIMIaM, B TOM 4HCJe IOCPEACTBOM HH(POPMAIMOHHOH
cucremsl. [Tocne cornacoBaHus 3ampalyBaeMblil JOKyMEHT WM yBeJOoMIIeHHe 00
OTKa3e MMOANKUCHIBAETCS YIIOJIHOMOYESHHBIM oM MOII.

3.4.5. Pe3ynpTaTOM HCHOJHEHUS aJMHHHCTPATUBHON NpPOLEHYpPHl SABISAETCS
NPUHATHE pEILUEeHUs O BBIJAYe 3asBUTENIO0 JOKYMEHTOB (€ZMHOIO >KHJIHIIHOTO
JOKyMEHTa, KOMUU (PUHAHCOBO-THLIEBOTO CYETa, BHIMMCKH K3 IOMOBOH KHHIH,
KapTOYKU YyuyeTa COOCTBEHHHKAa JKWJIOrO IIOMELIEHMs, CIPaBOK M WHBIX
OOKYMEHTOB, NpPENyCMOTPEHHBIX 3aKOHOZAaTeNbCTBOM Poccuiickoit PDenepanun)
unu 06 oTKa3e B IpeIOCTaBIeHUH MyHHLUIIAIBHOM YCITyTH.

3.4.6. MakcUMaJIbHBIM CPOK OCYIIECTBICHHUS aqMUHUCTPATUBHON IPOLEAYPHI
He MOXXET IpeBhIaTh 1 pabouero aHs.

3.5. Pe3ynbrar mpemoctaBieHHs MYHHLUIANBHOH YCIyrun (GUKCHpyeTcs B
SNIEKTPOHHOM miu OyMaxkHOH ¢opMe NOCpeACTBOM BHECEHHS CBEIEHHH B
MHGOPMAIMOHHYIO CUCTEMY MM XypHan ydera M®LI.
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peleHus U aeiictBus (6e3neicTBIE) KOTOPOro 00XKamyroTCs, BO3/I0XKeHa QyHKIUS
0 MNPEeNOCTaBIEHUIO COOTBETCTBYIOUIMX MYHHLMNAIBHBIX YCJIYT B IOJHOM
o0neme;

6) 3aTpeboBaHUe C 3asBUTEI NPH NPEAOCTABICHUH MYHHULUIAIBHON YCIYTH
IUIATE, HEe TMPEeXyCMOTPEHHOM HOpPMAaTHBHBIMH IPaBOBBIMH akTamu Poccuiickoit
denepauny, HOPMATHUBHBIMH INPaBOBBIMH axTaMu cy6bekToB Poccuiickoii
®enepanyy, MyHUITUIIAIEHBIMHI IPABOBBIMHU aKTaMU;

7) oTKa3 opraHa, IpedOoCTaBIIOIIEr0 MYHUIUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIAa OpraHa, NpeAOoCTaB/fAIOIIEr0 MYHUIMIIANBHYIO YCIYTY,
M®I], pabotauka M®L], opranusauuil, npeAycCMOTpEeHHBIX YacTeio 1.1 crateu 16
®enepanpHoro 3akoHa N 210-®3, unu wux pabOTHUKOB B HCIpaBIEeHHH
JNONYLICHHBIX HMH OIleYaToOK M OmHO0OK B BBIJAHHBIX B pe3ylbTare
IpefOCTaBlIeHHss MYHULMNAIBHOR YCIyrH HOKyMEHTax JIHOO HapylleHue
YCTaHOBJIEHHOTO CpOKa TAaKUX HCIpaBieHWil. B yka3zanHOM cinydae pocyneOHoe
(BHecyneOHOE) O0XayloBaHHE 3asBUTENEM pelleHuN u HehcTBUH (Oe3mercTBHA)
M®II, paborHuka M®DL] BO3MOXHO B ciy4dae, ecni Ha MOIL], pemeHus u
neiicteus (Oe3pmeiicTBUE) KOTOPOro OOXAIyIOTCS, BO3JIOXKEHa (GYHKIHUS II0
IpPeNOCTaBIEHUIO COOTBETCTBYIOINX MyHULUITAIBHBIX YCIYT B TOJHOM 00beMe;

8) HapylieHHe CpoKa WIH MOpsAKa BBIJAYHM AOKYMEHTOB IO pe3yJibTaTraM
[IPEOOCTABIEHUS MyHULIMITAIBHOMN YCITyTH;

9) mnpuHOCTaHOBJIEHUE MpPEJOCTABICHUS MYHHIUNAIBHON YCIYrH, eciH
OCHOBaHUs NPUOCTAaHOBJICHUS HE MpPEOyCMOTpEHBl (pelepallbHBIMU 3aKOHAMH M
HPUHATHIMH B COOTBETCTBUM C HUMH WHBIMM HOPMAaTHBHBIMH [IPaBOBBIMU aKTaMU
Poccuiickoit @enepauny, 3akOHaMH U UHBIMH HOPMaTHUBHBIMY IIPaBOBBIMH aKTaMHU
cyopexToB Poccuiickoit denepanun, MyHHLMNATLHBIME [PAaBOBBIMH aKkTamH. B
yKa3aHHOM ciay4dae pocylnebHoe (BHecyneOHoe) oOxanoBaHue 3asBUTENIEM
pemennii u neiictBuit (GesmeiictBusi) M®LI, paborHuka MO®Il[ BO3MOXHO B
ciydae, ecnu Ha MOIl, pemenus u geiictBus (GesmeiicTBHe) KOTOPOro
00XXamyloTCs, BO3JIOXK€Ha (YHKIMS IO IPeJOCTaBICHHIO COOTBETCTBYIOLIHX
MYHUILMIIANBHBIX YCIYT B IOJIHOM 00bEME;

10) TpeGoBaHue y 3asBUTENS NpPU NPeJOCTaBIEHUH MYHHLMIIAIBHONW yCIyru
IOKYMEHTOB WM UHGOpMAIUU, OTCYTCTBHE U (W) HEOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJINCh NPH NEpBOHAYAIFHOM OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOIUMBIX
JUIi TIpEAOCTABIEHWS MYHHLUMIAIBHOW YCIyrH, Jub0 B NpedoCTaBICHHH
MYHHLMIIANBHOMN YCIIyTH, 3a UCKIIOYEHHUEM CIIy4aeB, IIPEeNyCMOTPEHHBIX ITyHKTOM
4 yactu 1 crateu 7 PepepanbHoro 3akoHa N 210-®3. B ykaszaHHOM ciyyae
nocynebHoe (BHecyneOHOe) oOxcaoBaHHE 3asBUTENIEM peEIIeHHH M JeHCTBUI
(6e3peiictBus) MOLI, pabotHuka MOIL] BozmoxHO B ciydae, ecid Ha MOIL],
pelIeHus U aeiicTBus (6e3aelicTBIE) KOTOPOro 00XKaIyIOTCs, BO3JIOXKEHA (QDYHKIIHS
II0 NpPEeNOCTABJIEHHIO COOTBETCTBYIOLIMX MYHHLMIAIBHBIX YCJIYr B IIOJHOM
o0neme.

5.2. Xanoba momaercs B HmUCbMeHHON (opme Ha OyMa)KHOM HOCHUTENE, B
anekTpoHHOH dopme B MOL] nubo B agMUHKCTpaIuio paitoHa.

XKanobsr Ha pemeHus u perctBusa (6espeiicTBue) pykoBogutens MOL]
HOJAI0TCA B aIMUHUCTpAIUIO paiioHa.
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[Tpunoxenue 1

K AIMHHHCTPaTUBHOMY DErJIAMEHTY

[peNOCTABIEHHS] MyHHLHNAILHON YCIIyTH

«Bp1aua JOKyMEHTOB (€AMHOIO XMIIHILHOTO JOKYMEHTa,

KOITMH ()MHAHCOBO-JIMLIEBOTO CYETa ,BBLINMCKH M3 IOMOBO! KHHTH,
KapTOYKH y4JeTa COOCTBEHHHKA XKHIJIOTO [IOMELIEHHUS, CIPaBOK

H MHBIX JOKYMEHTOB, IPEAYCMOTPEHHBIX

3akoHOZaTenscTBOM Poccuiickoit denepanun)»

LieHTpanbheiii oprc M.p. bescuuyKkCkHit

Yenyra: Bbiiaua JOKYMEHTOB (€AMHOTO KHIHMILHOTO IOKYMEHTA, KOMHH (HIIa1ICoBO-
JIMUEBOrO CYETA, BBINMUCKH U3 JIOMOBOI KHUIH, KApTOUKy yueTa COOCTBEHHUKA
MHUIIOr0 MOMELIEHHSA, CIPaBOK M MHBIX AOKYMEHTOB, MPCAYCMOTPCHHBIX
3aKoHoaaTenscTBoM PO

YupexaeHue, LlenTpansHpiit e M.p. besenuykekni

npepocTasnswouiee

yenyry

3assurennb ®.H.0., nara poxiCHHs. 1aclioprt
cepH Ne BbLIIaH , 1aTa BbLAAYH

Aspec perucTpaumnm

Anpec GaKTHUECKOTO MPOKUBAHMSA:

Tenedon sanutens:

3asBneHKE-paCNHCKa HA NPEAOCTABACHHE YCIYTH

[Tpowy npuHATL AOKYMEHTbI Ha MPEAOCTaBlEHUE YCAyrd «Bbinauya AOKYMEHTOB (EAMHOrO *MIIMUIHOIO JIOKYMEHTA, KOIMH
(PMHAHCOBONHUEBOTO CUETA, BHIMUCKYU U3 KOMOBOM KHHIH, KAPTOUKH y4yeTa COOCTBEHHHKA KHIIOTO NOMEILICHHS, CNPABOK U HHBIX
JIOKYMEHTOB, NPENYCMOTPEHHBIX 3aKOHOAATEILCTBOM PDy, okassiBacmoit Ha 6ase LienTpansubiii ouc m.p. besenuykckuii.

Ne HanmenoBanue 10KyMeHTa Konuuectso  [Konmuecrso nucros| ®HO yuacthukos,
3K3EMIUIIPOB B KOKAOM KOTOPBIM MPHHAANEHHT
IK3EMILIApE JIOKYMCHT

Opur. {Konuii Opwr. | Konuit

OpuruHanos - ell. B konuuecrse aucr (-os). Konuii - en. 8
UTOr :{konnuectae ucT (-0B).
Cotpynnnkom M®L], 0TBETCTBCHHBIM 32 MPHEM M PETHCTPALIMIO IOKYMEHTOB, NONY4YEH KOMIUICKT JIOKYMCHTOB, B COCTaBe:

O pesynbTaTax okasaHus yciayry npoiuy npoungiopMHpOBaTh 10: FOPOACKOMY Tenedony
Mo6unbHOMY TenedoHy c-mailj moure

A npouﬂq)opmnponan, YTO, 32 MPEAOCTABACHHC 3aBCIOMO HEAOCTOBECPHBLIX IOKYMCHTOB A HCCY OTBCTCTBCHHOCT) B COOTBCTCTBUH
c IICﬁCTByK)UIMM 3aKOHOAATC/ILCTBOM.

C MakcuMalbHBIM CPOKOM TPENOCTaBCHHS YCIyrH «Bblmaua NOKYMEHTOB (CAMHOIO JKHJMILIOrO IOKYMCHTA, KOTHH
(l)HHaHCOBO-HVIuCBOI‘O CYETa, BLINMACKU H3 JOMOBOI KHHIH, KapTO4YKH yucrTa COOCTBEHHHKA KHIIOTO TNOMCIHICHHUA, CMNPABOK H
MHbIX IOKYMEHTOB, NPERYCMOTPEHHBIX 3akoHOAaTeNLCTBOM PDy 03HakoMneH u'cornacex.

A npoumpopmupoaan 0 TOM, YTO B CiTy4ac NnoAauy HEMOJHOTO NaKeTa 10KYMEHTOB B NPCAOCTABACHUH YCIYTH 6,\’11(."1' OTKA3aHO.

Jlaio cBoe corjacue Ha 06pa60TKy C HCNOJIL30BatIHEM CPECACTB aBTOMATHU3AUHH HIH 6e3 MCMoNL30BaHA TAKHX CpCcacTs. MOUX
NEPCOHAIBHBIX NAHHBIX!

(])amunuu, UMA, OTHECTBO, I'OA, MECHL, AaTa U MECTO POXACHUA, anpec, cemeﬁuoe, COUHAIBHOE, UMYLIECTBCHHOC [IOJIOKCHNE,
obpasosanme, npodeccusn, N0X0oAbl, COCTOAHME 3[0POBbS M JApyras uWHGopMauus, non, cBeAcHus o cvene OUO, momep
OCHOBHOTO JOKYMCHTA, YOCTOBEDAIOILCTO JIMYHOCTh, CBEACHHA O JaTeé BBUAYM YKa3aHHOTO IOKYMEHTA ¥ BLIAABLICM €ro
OpraHe, aapec PpErucTpalii, aapec npoXHBAHHWA, KOHTAKTHLIC TCHCQ)OHI;I, JJICKTPOHHAA MOYTa, CBCACHUA O TIpazxkIatcCTBC
Poccuiickoit Penepauyu, CBEACHHUA O FPOKAAHCTBE (MOLNAHCTBE) HHOCTPAHHBIX FOCYNApCTB, CBCACHHS O CMCHC MPAKIAHCTBA,
HHH, CHUJIC, oTHoweHue Kk BOMHCKON 00S3aHHOCTH M BOMHCKOE 3BAaHHE, CBEACHHS O TPYLOBOH ACATEILHOCTH, CBEAEHUS 00
YBOJIbHCHHH, CBEACHHA O COCTABE CEMbH, CBCACHHUS O OMH3KNX POACTBCHHHKAX, CBCACHHA O HAJIUMHH (OTCYTCTBHH) CYHMOCTH




(unu) (akTa yroaoBHOTO MpecienoBaHHs, NMGO O MPEKPalICHHH YrONOBHOTO MPECHENOBAHUSA (HEHYXKHOS BHIMEPKIYTH). A
nosiy4eHus yciyru «Bbiaua 10KyMeHTOB (EAMHOTO KWIMILHOTO JIOKYMEHTA, KOMKUH (JMHAHCOBO-NMLUEBOIO CHETA, BHINHCKH H3
JIOMOBOM KHHMIH, KapTOYKHM Y4eTa COOCTBEHHHMKA MIOr0 NOMEUICHHS, CMPABOK M MHLIX AOKYMCHTOB, MPEAYCMOTPCHIILIX
3aKOHOJIATENLCTBOM PD»,

Takke [al0 CBOE COIlacHe Ha MpHHATHE pelleHni Ha OCHOBaHHH 06pa60'n<n MOHX NEPCOHANBHBIX HAaHHLIX, NOPOKAAIOUIHX
IOPHAUYCCKUE NOCNEACTBHSA B OTHOLWCHHH MCHS HIIH HHBIM 06p330M 3aTparuBaromivxX Mo rpasa ¥ 3aKOHHDLIC HHTCPCCLI.

O6paboTka MOMX REPCOHANBLHBIX LAHHBIX BK/HOUaET cOOp, CUCTEMATH3ALMIO, HAKOMIIEHHE, XPAHEHHE, yTouHenne (0GHOBICHHE,
M3MEHEHHE), HCTIONb30BaHUE, Nepeaaty, obe3nuunBaHue, 610KUPOBAHKE, YHHUTOXEHHE,

MHe pasbiACHEH NOPAZOK NPHHATHA PEIIEHUA HA OCHOBAHHWH 06pabOTKH MOUX MEPCOHANBHBIX AAHHBIX M BO3MOXKHbIE
JOpUIMYECKHE MOCNEACTBUA TAKOrO PEIICHHA, a TAKKE MPEAOCTAB/IEHA BO3MOXHOCTH 3aiBUTH BO3paXeHWE NPOTHB TaKoro
peLIeHus, ¥ pa3bACHEH NMOPAAOK 3aLMThI MOUX MPaB M 3aKOHHEIX HHTEPECOB.

B cnyuae HenpaBOMEPHOTO KCMONB3OBAHMA MPENOCTABIEHHBIX JAHHBIX, COMALICHHE OT3LIBAETCA MUCHMEHHBIM
3asBJICHHEM CyObeKTa NEPCOHANTBHBIX JaHHBIX.

Cornacue neiicTBYeT 10 LOCTHXEHHS Leny 06paboTky NEpCOHANBLHBIX AaHHBIX, B IEPHUO/ NPEAOCTABACHHA YCYTH H B
Teyenue 30 (TpuauaTH) AHel nocne 3aBepIIEHUS NPEAOCTABNEHHA 3aABUTEMIO COOTBETCTBYIOWIEH (MYHULMNANLHOM) YCIYrH.

Onepatop nepcoHanbHbIX AaHHBIX: LlenTpansHbiit oduc M.p. Besenuykckuil, 445011 Camapckas oGnacts, n.Besenuyx,
ya. Hedranuukosa 11

51 npouH$OPMHPOBAH, YTO NPH OTCYTCTBMH CBEACHHMH 06 omnare rocylapCTBEHHOM NOWNMHLL (MHON nNnathl)
COTpYAHHKaMH COOTBETCTBYIOLIEro OpraHa rocyaapcTBEHHOH BAacTH (OpraHa MECTHOIO CamOyNpaBCHHs, NOABEAOMCTBEHHOTO
YUPEKACHUS) NPH PACCMOTPEHHHU 3aiBCHUA O MPENOCTABICHHH MYHHUMNANBLHOM YCAYrH, MOKET ObiTh MPHHATO pelleHHe O
BO3Bpare 3aABJ€HHS, MPHOCTAHOBKE PACCMOTPEHHA 3aABICHHA, OTKA3¢ B MPEAOCTABACHHH MYHHUMIANLHOA YCIYTH

IMnanoas aara oxasaHus yCnyru:
Beinada pesynbstara B: LieHTpansHbii ouc M.p. beseHuykckuit

®.1.0.

Jlata, noanKch 3asBUTENS (JIMLO, CAABIIEE JOKYMEHTbI)

D.1.0.

Jara, noanuce cneunamicra «M®Ly (n1uo, nprHABIIEE AOKYMEHTH!)

OpuruHans A0KyMEHTOB Moce 0OPMIEHHA 3asBNEHUS [IOMyYEHb] HA PYKH

« » 20 roza

NOAMHKCE 3a4BHTENA (JIULIO, CAaBLIEE TOKYMEHTBI)

Haio cBoe cornacue Ha yuacTHe B CMC-ONPOCE OLEHKH KaY€CTBA NPENOCTABICHHA MyHHIHNANbHOH yenyru ©.H.0.
« » 20 rouaa

NOANUCH 3aABUTENA

3agaBuTenn NOATBEPKAACT MOJNYUCHHE pe3yabrara MyHHl.lHl'laJ'leOﬁ YCAyru ¥ BO3Bpara CRaHHbIX JOKYMEHTOB
JIOKYMEHTS! BBLAAHEI

Hara: « » 20 rona

JloKyMEHTB! BLIAHBI.
noanucs cneuranucta «M®L» (uuo, BoiaaBLIee JOKYMEHTB!)

Ilposepumo nanuuue 20mogozo pesynbmama Ha ewidave MOXCHO Ha caiimax https://qosuslugi.samreqion.ru/main u
htip://mfc63.samreqion.ru no Ns dena: u PIN:

Koucyromayuu moxcro nonyyums:

no adpecy: 445011 Camapckan obnacmo, n.besenuyx, yn. Hepmannuroea 11

no mene@oHy Konmaxminozo yeumpa: 2-41-41




[Mpunoxenue 2

K AIMHHUCTPaTHBHOMY perjlaMeHTy
NpeAOCTaBNEHHs MYHHLUMNANLHON ycayru
"Bbiga4a JOKYMEHTOB

(eAMHOro XHUIHULLHOTO AOKYMEHTA,

Konuu (HUHAHCOBO-NTHLEBOrO CYUeTa,
BBIMHCKH W3 AOMOBOM KHHIH,

KapTOUKH yueTa coOCTBEHHHKa

JKHJIOTO MOMELLEHHS, CIIPaBOK

¥ HHBIX JOKYMEHTOB, NPeAyCMOTPEHHbBIX

3akoHoaarenscTBoM Poccuiickoii denepauun)”

BNOK-CXEMA

NPELOCTABAEHNA MYHULUMNANBHOW YCNYTU

Mpuem u perucTpaumus
3aABJIEHUA M MPUIaraeMeX
K HeMy IOKYMEHTOB

T
\/

I
\/

llpoBepka HOKYMEHTOB Ha

Hanuuye OCHOBAHMII ONA
OTKa3sa B NpenoCTaBJIeHun
MYHMUMOANBHON YyCIIyTu

IHOKYMEHTH COOTBETCTBYIOT
YCTaHOBJIGHHEM TpeBOBaHUAM

T
\/

lpuHATHE pemeHus
O npelnocTaBJIeHMHU
MYyHMLMOAJNBHOM YCJIYTH

T
\/

Brmaua (HamnpaBJieHue)
3aABUTEND HOKYMEHTa

I
\/

JOKYyMEeHTH
He COOTBEeTCTBYIOT
YyCTaHOBNEHHEM TpPeOOBaHUAM

T
\/

NpuiaTue peweHus o6
OTKas3e B NpenoCTaBJIEHUU
MyHUUUNAJNBHON yClyIu




